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Create a Candidate Profile Account

Step 1. Go to: https://elections.sos.idaho.gov/TED/CampaignPortal/Landing.aspx

Step 2: Click on ‘Create an Account.’

Login Don't have an account?

Click the button below to start creating your
campaign portal account.

Forgot your password? LOGIN CREATE AN ACCOUNT

P

Fig. 1

Step 3: Enter your first name, last name and email address, then click ‘Submit.’

Enter your first name, last name and email address below. An email will be sent to
you with instructions to complete creating your account.

The email you provide will only be used for sending communications to you. It vill
not be made available for public record.

Create Your Account

FIRST MNAME*
Candy

LAST NAME®
Date

E-RIAIL*

[ CandydateSOS@gmail.com ]

Fig. 2
Step 4: Close window or minimize.

An e-mail has been sent with instructions to complete creating your account,

Fig. 3

Step 5: In your email account locate the email from System@tenexsolutions.com
entitled Campaign Finance Account Pending.

Step 6: Once you locate the Campaign Finance Account Pending email, open and view
the link shown in Fig. 4.


https://elections.sos.idaho.gov/TED/CampaignPortal/Landing.aspx
mailto:System@tenexsolutions.com

Step 7: Click ‘Complete Creating Account’ link.

Campaign Finance Account Pending inoox = v

system@tenexsolutions.com via sendgrid net Fri, Jul12,9:32AM Yy
to Candy4 tenex ~

Dear Candy,

Your State of Idaho Campaign Finance Portal account is pending
You will need to complete the account creation process to use the online campaign finance reporting system. Use the Complete Creating Account link below to complete this process

As part of account creation, you will be asked to provide an optional ussmame. You can use the username or your email address to login to the system. The usemame is not required

You will be asked for your cell phone number and direct p
This information will not be made available for public record

Please Note: This link will expire after 24 hours, at which point you will have to enter your name and email again /

Complete Creating Account

We are happy to help if you have any questions. Please contact us at slections @idaho.sos.gov.

Sincerely,
Idaho Secretary of State

Fig. 4
Step 8: After clicking the link you will be redirected.
Step 9: Fill in the following information to ‘Create Your Account.’

First Name=

Last Name=

Email=

USERNAME=

PASSWORD=

CELL (optional)

BUSINESS PHONE (optional)
HOME PHONE (optional)

Step 10: Once the information has been filled in click ‘Create Account.’

Step 11: Once Create Account is complete you will start the Candidate campaign
profile. Click on ‘Candidate.’” Clicking on candidate will expand this page. As seen in
Fig. 5.

Fill out the Campaign General Info.

Election Year=
Jurisdiction=
Office Sought=
Party=

e number. The contact information that you provide for account creatien, including the email address will only be used for account verification and communicating with you regarding your accoun



Business Phone= your work number
Campaign Email=

Address=

Mailing Address different=

Click ‘Next.’

Select a Campaign Type

- Candidate

Campaign General Info

ELECTION YEAR™

2019

JURISDICTIONMN™

Idaho State

OFFICE SOUGHT™>

Political Action Committee

State Representative. Position A DISTRICT O7F Seat 1

DISTRICT NUMBER
LEGISLATIVE DISTRICT O7F OF

Candidate General Info
FIRST MAME

Candw

LAST MNAMNME®

Date

PARTY™

Libertarian



BUSINESS PHOME®* EXT
(208) 332-2832

CELL PHONE CAMPAIGN EMAIL*

S e SR CandydateSOS@gmail.com
HOME PHONE

.

Candidate Address Info
ADDRESS 1*
F00 W Jefferson 5t

ADDRESS 2

ADDRESS 3

CITY* STATE* ZIP CODE*
Boise ID . 83720

Mailing Address

My mailing address is different from my residential address; Yes @ No



Select a Campaign Type

® Candidate Political Action Committee

Campaign General Info
ELECTION YEAR®

2019 B %

JURISDICTIOM*
Idaho State -~

COFFICE SOUGHT™

State Representative, Position A DISTRICT O7 Seat 1 -

DISTRICT NUMEBER PARTY*
Fi

LEGISLATIVE DISTRICT O7F OF hasaaSs o
Candidate General Info
FIRST NAME* MIDDLE MNAME

Candy
LAST NAME® SUFFLX

Date et

Fig. 5
Step 12. Choose ‘Assign Someone else as a Treasurer’ and fill out the following info:

Treasurer Appointment=
Treasurer Details=
Treasurer Email=

Treasurer Appointment
Assign Myself as a Treasurar ® Assign Someons else as a Treasurer
Treasurer Details

TREASURER FIRST MNAME®* TREASURER LAST NAME*
Trisha Shure

TREASURER EMAIL®

trishashuresOs@gmail.com

COMNFIRM TREASURER EMAIL*

trishashuresOs@gmail.com

Fig. 6



Step 13. You will be asked to confirm the information listed and click ‘Submit.’

Confirm the information you entered below.

If anything is incorrect, go back to that step and correct it.

wWhen everything looks good, click Submit.

The treasurer will be sent an email to complete the process. Once they
complete and sign the form, you will also have to approve and sign the
form to complete the C-1C and give the treasurer systerm access.

Confirmation

CAMNDIDATE INFORMATION

MNANE PHOME MNUMBER(S)
Candy Date (208) 332-2832 (business)
E-MAIL
CandydatesSOSsS@gmail.com
PERMAMEMNT ADDRESS

FOO W Jefferson St FOO W Jefferson St
Boise, ID 83720 Boise, 1D 83720

MAILING ADDRESS

TREASURER INFO

EMIAIL

trishashuresOs@gmail.com

MAME

Trisha Shure

Fig. 7

Step 14. Set up is complete. You will be brought to this page:

Secretary of Staté's Office

CAMPAIGN PORTAL | Annual Report "D HOME | ELECTIONS | USER GUIDES | LoGouT | [X) canoypare

Action Required

A Launchpad
Cash on Hand Debt
The treasurer you assigned has not yet completed the application

# Contributions
Beg. Balance Contributions By Type

KN Expenditures initial Cash on Hand))
$0.00
$ Loans
PLUS Contributions
i In-kind
(Contirbutions. In-Kindis Loans)
B8 Credit Card $0.00
' Pledges MINUS Payments
(Expenditutes, In-Kinds, Debt P:
X 48 Hour Notice
$0.00
I submit Reports
s EQUALS Cash on Hand
B Contributors Current Cash on Hand for Peried) (Current Debt
prm— $0.00 $0.00
10
% Setup 2
0s
07
08
05
04
03
0z
01
o
Fig. 8

The link for the Campaign Finance Portal is:
https://elections.sos.idaho.gov/TED/CampaignPortal/Landing.aspx



https://elections.sos.idaho.gov/TED/CampaignPortal/Landing.aspx

Create a PAC Profile Account

Step 1. Go to: https://elections.sos.idaho.gov/TED/CampaignPortal/Landing.aspx

Step 2: Click on ‘Create an Account.’

Login Don't have an account?

2 == Click the button below to start creating your
o E— campaign portal account.

»
Forgot your password? LOGIN CREATE AN ACCOUNT

Fig. 1

Step 3: Enter your first name, last name and email address, then click ‘Submit.’

Enter yvour first name, last name and email address below. An email will be sent to
you with instructions to complete creating your account.

The email you provide will only be used for sending communications to you. It will
not be made available for public record.

Create Your Account
FIRST MAME*

Candy

LAST MANME™

Date

E-MIAIL*

CandydateSOS@gmail.com ]

Fig. 2

Step 4: Close window or minimize.

An e-mail has been sent with instructions to complete creating your account.

Fig. 3

Step 5: In your email account locate the email from System@tenexsolutions.com
entitled Campaign Finance Account Pending.

Step 6: Once you locate the Campaign Finance Account Pending email, open and view
the link shown in Fig. 4.


https://elections.sos.idaho.gov/TED/CampaignPortal/Landing.aspx
mailto:System@tenexsolutions.com

Step 7: Click ‘Complete Creating Account’ link.

Campaign Finance Account Pending nbox x 8B

system@tenexsolutions.com via sendgrid net Fri, Jul12,9:32AM Yy 4
to Candy4.tenex ~

Dear Candy,

Your State of Idaho Campaign Finance Portal account is pending
You will need to complete the account creation process to use the online campaign finance reporting system. Use the Complete Creating Account link below to complete this process
As part of aceount creation, you will be asked to provide an optional usemame. You can use the username or your email address to login to the system. The usemame is not required

You will be asked for your call phone number and direct phone number. The contact information that you provide for account creation, including the email address will only be used for account verification and communicating with you regarding your account
This information will not be made available for public record

Please Note: This link will expire after 24 hours, at which point you will have to enter your name and email again /

Complete Creating Account

We are happy to help if you have any questions. Please contact us at slections @idaho.sos.gov.

Sincerely,
Idaho Secretary of State

Fig. 4
Step 8: After clicking the link you will be redirected.
Step 9: Fill in the following information to ‘Create Your Account.’

First Name=

Last Name=

Email=

USERNAME=

PASSWORD=

CELL (optional)

BUSINESS PHONE (optional)
HOME PHONE (optional)

Step 10: Once the information has been filled in click ‘Create Account.’

Step 11: Once Create Account is complete you will start the Candidate campaign
profile. Click on ‘Political Action Committee.” The page will expand. Fill in the
Chairperson’s General Information.



Select a Campaign Type

Candidate ® Political Action Committee

PAC General Info

PR T ARIE.

PR

Party MMeasure Other

Chairperson General Info
FIRST NAME* MIDDLE NAME

Peyton

Packard ™

BUSINESS PHOMNE*

| A TR

CELL PHOMNE CAMPAIGN EMAIL*

) ¥ - peyton2.tenex@yahoo.com

Fig. 5

Step 12: Fill out the Chairperson’s Address Information then click ‘Next.’

Chairperson Address Info
ADDRESS 1%

75 West Edgefield Drive
ADDRESS 2
ADDRESS 3
CITY® STATE* ZIP CODE™*

Boise 1D - 83704
Mailing Address

My miailing address is different from my residential address: Yes MNo

- e - NEXT >

Fig. 6

Step 13: Click on the appropriate choice to Assign Treasurer.
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Choose to either assign yourself as a treasurer, or assign someone else and
let them confirm via email.

Treasurer Appointment

Assign Myself as a Treasurer Assign Someone else as a Treasurer

Fig. 7

Step 14: Fill in the Treasurer information then click ‘Next.’

Choose to either assign yourself as a treasurer, or assign someone else and
let them confirm via email.

Treasurer Appointment

®  Assign Myself as a2 Treasurer Assign Someones else as a Treasurer

Treasurer's Name and Address

FIRST NAME MIDDLE MAME
Peyton

LAST NAME SUFFIX
Packard

RESIDENCE LINE 1

75 West Edgefield Drive

RESIDENCE CITY RESIDENCE STATE ZIPCODE

Boize 1D 83704

RESIDENCE COUNTRY
usa

< PREVIOUS o oo NEXT >

Fig. 8

Step 15:

Confirm the information is correct and click ‘Submit.’
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¢ Confirm the information you entered below.
¢ [f anything is incorrect, go back to that step and correct it.
¢ When everything looks good, click Submit.

Confirmation

CHAIRPERSON INFORMATION
NAME

Peyton Packard

E-MAIL
peyton2.tenex@yahoo.com

PERMANENT ADDRESS
75 West Edgefield Drive
Boise, ID 83704

TREASURER INFORMATION

NAME

Peyton Packard

E-MAIL
peyton2.tenex@yahoo.com
PERMANENT ADDRESS

75 West Edgefield Drive
Boise, ID 83704

Final Review

PHONE NUMBER(S)
(208) 045-7454 (business)

MAILING ADDRESS
75 West Edgefield Drive
Boise, ID 83704

PHONE NUMBER(S)
(208) 045-7454 (business)

MAILING ADDRESS
75 West Edgefield Drive
Boise, ID 83704

Carefully review the C-1C form below before signing and submitting to the

ctate

= PREVIOUS

SUBMIT

Fig. 9

Step 16: Click on the PDF icon embeded in the screen that comes next to view and
verify the info on the C-1C.
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C-1C
Rev. 111

OFFICE OF THE SECRETARY OF STATE
LAWERENCE DENNEY
APPOINTMENT AND CERTIFICATION OF FOLITICAL TREASURER
FOR COMMITTEES

(Please Print or Type)

Pursuant to Section 67-6603 (cl), Idabo Code. Mo Contribution shall be received or expenditure made by or on behalf of a candidate or

politcal commities until he or she appoints a political treasurer and certifies the name and address of the treasurer o the Secretary
of Sate.

Mame of s

Camtmes: Idaho Forestry Coalition

MWame of Commifiee Party
Chairman: e e Affiliation:
Home Work Cell
Phone: Phone: e i Phone:
Commities 75 West Edgefield Drive

Mailing Address:  Boise, ID 83704

Chairman

Eosnail T peyton.tenex@yahoo.com

I, Peytan Packard . do hereby certify and appoint the following individual who is a

Mame of Comnuittee Chaimman
registered elector of the state of Idaho as the political treasurer for the above named candidate or committes:
CERTIFICATION AND APPOINTMENT

Party: [| other [ ] Mbaasure:

Name of
Political Treasurer: Rextms Faghard
Home Work Cell
Phone: Phone: o) 0457454 Phone: |208) 045-7454
Treasurer 75 West Edgefield Drive
Manlmg Address: Boise, ID B3704
Treasurer 75 Wist Edgefield Drive
Residence Address:  Boise, ID 83704
TEn.-as::r{'r H peytonl.tenex@yahoo.com

Feglon Fackayst

Signature of Chammman
1 Peyton Packard . do hereby accept the appointment as political treasurer for the above
Mame of Polstical Treasurer
eyt

named candidate. Fegion F

Signatuere of Poltical Treasurer
RETURN THIS FORM TO:
Lawerence Denney Secretary of State Elections Division
PO Baox 83720 Baoise, 1D 83720080
(208) 334-2R52 Fax: (208) 334-2282
=19 =

Fig. 10



Step 17: Electronically sign and click ‘Submit.’

13

Final Review

Carefully review the C-1C form below before signing and submitting to the
state.

E
Signature

|, Peyton Packard, do hereby accept the appointment as political treasurer
for the above named committee.

SIGNATURE OF POLITICAL TREASURER*

Peyton Packard

Peyton Packard

|, Peyton Packard, do hereby certify and appoint the following individual
who is a registered elector of the state of Idaho as the political treasurer for
the above named committee.

SIGNATURE OF CHAIRPERSON

Peyton Packard

Peyton Packard

Fig. 11

Step 18: You will get a green bar confirming the registration is complete.

= PREVIOUS ® 09 SUBMIT |

Fig. 12

Registration has been completed! You will be sent an email granting you
access to the portal once the Office of Elections approves your application.
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Step 19: The Idaho Secretary of State office will need to verify both the Candidate and
the Treasurer are registered voters in Idaho and then approve their submission. This
process will normally be done once daily on scheduled days of business.

Once approved the Candidate will receive the following email:
Campaign Finance Treasurer Approved Inbox x

system@tenexsolutions.com via
to CandydateS0OS -

sendgrid_net

Drear Candy,

The information for your appointed treasurers has been reviewed and accepted.
You can noww complete treasurer appointment and add the designated treasurer to your campaign.

Log back in to the State of Idaho Campaign Finance Reporting system to complete the process.
Fig. 13

Step 20: The Candidate will then need to go back into the system and approve you as
their Treasurer.

Step 21: Go to:https://elections.sos.idaho.gov/TED/CampaignPortal/Landing.aspx

Step 22: From the Launchpad click on the Campaign Desk tile.

Step 23: You will see a message that states ‘Click here to approve them.’

Campaign Stats Election Year: 2019 -

You have treasurers awaiting voter registration approval] Click here to approve them.

Urgent Notes Include Completed

Fig. 14

Step 24: In Committee information you will see an option for ‘Self Assigned.’


https://elections.sos.idaho.gov/TED/CampaignPortal/Landing.aspx
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Committee Information

Denied @ Pending Approval Approved € Self Assigned

B [ ITEMS PER PAGE ~

Fig. 15

Step 25: Once Self Assigned is clicked you will see a list of Self Assigned candidates to
approve.

aho Forestry 15 West Edgefie 3 o
Peyton Packard ‘f ml e Vs Pending .j\ VestEdgefield. | G D 83704 07/29/2019
oahtion UK
. Idaho Forestry 75 West Edgefield j i ;. :
Peyton Packard : ‘u! i Yes Pending r)\ RN Boise D 83704 08/26/2019
oalition Drive

Fig. 16
Step 26: Click on the Treasures name you would like to approve.

Step 27: The appointed Treasurer will then receive the following email:

Campaign Finance Treasurer Approved By Candidate Inbox x

system@tenexsolutions.com via sendgrid net
to trishashureSO0S =

Dear Trisha,

You treasurer appointment is now complete. You can now log in to the the State of Idaho Campaign Finance Reporting system to file reports.
Fig. 17
Step 28: The process is now complete and you can proceed to the Campaign Finance

portal at:
https://elections.sos.idaho.gov/TED/CampaignPortal/Landing.aspx



https://elections.sos.idaho.gov/TED/CampaignPortal/Landing.aspx
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Create a Treasurer Profile Account

Step 1: The Candidate must first create their account and list you as the Treasurer. In
doing so you will be sent an email from System@tenexsolutions.com entitled Campaign
Finance Account Pending.

Step 2: Once you locate the Campaign Finance Account Pending email, open and view
the link shown:

Fig. 1

Campaign Finance Account Pending ooz x X 8B

system@tenexsolutions.com yiz sendgrid net Fri Jul12,932AM ¥ &
to Candy4.tenex ~

Dear Candy,

Your State of Idaho Campaign Finance Portal accountis pending
You will need to complete the account creation process o use the enline campaign finance reporting system. Use the Complete Creating Account link below to complete this process.
As part of account creation, you will be asked to provide an optional username. You can use the username or your email address to login to the system. The usemame is not required.

You will be asked for your cell phone number and direct phone number. The contact information that you provide for account creation, including the email address wil anly be used for account verification and communicating with you regarding your account
This information will not be made available for public record

Please Note: This link will expire after 24 hours, at which point you will have to enter your name and email again /

Complete Creating Account

We are happy to help if you have any questions. Please contact us at elections @idaha s0s gov

Sincerely
Idaho Secretary of State

Elections Office

Step 3: Click ‘Complete Creating Account’ link.

Step 4: Fill in the information to Create Your Account.

First Name=

Last Name=

Email=

Username=

Password=

CELL (optional)

BUSINESS PHONE (optional)
HOME PHONE (optional)


mailto:System@tenexsolutions.com

17
Step 5: Click ‘Next.’

Step 6: Add the address then click ‘Next.’

Enter yvour name and address below. If you have a separate mailing
address, please select the "Yes" option and provide that address as well.
Otherwise, select "INo™.

Treasurer's Name

FIRST MNAME® MDD LE MNANME
Trisha
LAST AN E* SUFFIX
Shure e

Treasurer's Address
RESIDEMCE LINE 1% RESIDEMCE LIMNE 2

TOO0 W Jefferson St

RESIDEMCE CITY™ RESIDEMCE STATE®
Boise (] il
RESIDEMNCE ZIPCODE™ RESIDEMNCE COUNTRY*
83720 sa
I Ay mailing address is different from my residential address: Yes - Mo
= PREVIOUS - o o NEXT >

Fig. 2

Step 7: Click on the PDF icon embeded in the screen that comes next to view and verify
the info on the C-1C.

Step 8: Electronically sign and click ‘Submit.’
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WO rmay rewieww your C-1C form by dowvwwnloading thhe PDF linked beloww. Enter
wour mame in the field below and press submMmit to accept appoinment as
treasurer.

Fimnal Rewvieww

Carefully revieww the C-1C form below before signing and submitting to the
Sstate.

BS
Sigmnature

I, Tricia Shure., do hereby accept the appointment as political treasurer for
the abowve Nnamed candidate or committee.

SIGRNATURE OF POLITICAL TREASIUIRER®

Tricia Shure

Eccdor S drorme

- erevious ---
Fig. 3

Step 9: You will get a green bar confirming the registration is complete.

Registration has been completed! You will be sent an email granting you
access to the portal once the Office of Elections approves your application.

Fig. 4

Step 10. The Idaho Secretary of State office will need to verify both the Candidate and
the Treasurer are registered voters in Idaho and then approve their submission. This
process will normally be done once daily on scheduled days of business.

Once approved the Candidate will receive the following email:
Campaign Finance Treasurer Approved inbox =

system@tenexsolutions.com via sendgrid._net
to CandydateS0S -

Dear Candy.

The information for your appointed treasurers has been reviewed and accepted.
You can noww complete treasurer appointment and add the designated treasurer to your campaign.

Log bback in to the State of Idaho Campaign Finance Reporting system o complete the process.

Fig. 5
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Step 11. The Candidate will then need to go back into the system and approve you as
their Treasurer..

The appointed Treasurer will then receive the following email:

Campaign Finance Treasurer Approved By Candidate Inbox x

system@tenexsolutions.com via sendgrid net
to trishashureS0S =

Dear Trisha,

You treasurer appointment is now complete. You can now log in to the the State of Idaho Campaign Finance Reporting system to file reports.

The process is now complete and you can proceed to the Campaign Finance portal at:
https://elections.sos.idaho.gov/TED/CampaignPortal/Landing.aspx



https://elections.sos.idaho.gov/TED/CampaignPortal/Landing.aspx
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Add Contribution by Company

Step 1: Go to: https://elections.sos.idaho.gov/TED/CampaignPortal/Landing.aspx

Step 2: Login to Campaign Finance as a Treasurer.

Enter the username and password you created an account with to login. If an account was
created for you, use your e-mail address and the password that you were emailed.

Login Don't have an account?

Click the button below to start creating your
campaign portal account.

& trishashuresOos®gmail.com

Forgot your password? LOGIN CREATE AN ACCOUNT

Fig.1

Step 3: Select ‘Contributions’ from the left hand side.

o

Secretary of State's Office

cAmPAIGN PORTAL

@ Launchpad
Cash on Hand Debt
#& Contributions
Contributions By Type

Beg. Balance Beg. Debt

H® Expenditures ¢initial Cash on Hand) cInitial Debt)

<o $0.00 $0.00

- PLUS Contributions PLUS Debt Incurred

A= In-Kind

(Contirbutions, In-Kinds, Loans) (New Loans and Credit Card Charges)

& credit card $0.00 $0.00

+5 Pledges MINUS Payments MINUS Payments

(Expenditures, In-Kinds, Debt Payments) (Credit Card/Debt Payments)
R $0.00 $0.00
N «
B Submit Reports
EQUALS Cash on Hand EQUALS Current Debt

B Contributors (Current Cash on Hand for Period) (Current Debt Amount for Period)

" $0.00 $0.00
10
os

A Oath of Office
o.e

B2 setup oO.T
0.6

Fig 2.

Step 4: Click on ‘New Contribution’ on the top right-hand corner.


https://elections.sos.idaho.gov/TED/CampaignPortal/Landing.aspx

# Launchpad

# Contributions

B Expenditures

$ Loans

i In-kind

X 48 Hour Notice

B Submit Reports

B Contributors

16 Data Upload

 Dath of Office

o Setup

CAMPAIGN PORTAL

HOME | ELECTIONS | USER GUIDES | LOGOUT | (] canoy pate

Contributions sTion || WEw UNTTEMIZED CONTRIBUTION | () | ITEMS PERPAGE ™ | RECORDS LIMIT= | TURN OFF GROUPING

There are no itemized contributions for the selected reporting period: Annual Report

]

Fig. 3

Step 5:

Enter all of the Information regarding the contribution.

ELECTION YEAR* ELECTION TYPE*

2018 > ® Frimary General

CONTRIBUTION DATE CONTRIBUTION AMOUNT

3/3/2019 v $300.00

Fig. 4

Step 6:

Select ‘Company’ and choose a name option from the search filter.



Fig. 5

Persor] ' @ ' Company

Cloud Tech

Contributor

Cloud Technologies | 400 Cloud Lane, Boise, ID 83702 Select
Cloud Technologies | 3434 W Elm St. Boise, 1D 83704 Select

Don't see your contributor? Click here

® SUBMIT

Step 7: Click ‘SUBMIT.’

Fig. 6

o The contribution was added.
i

22

* A green message will appear confirming your contribution has been added. Once you

see this, the form will clear and your ready to add your next contribution.

Adding Company Contributors to List

Step 1: Enter all of the Information regarding the contribution

Fig. 1

ELECTION YEAR* ELECTION TYPE*
2018 b ®  Primary General
CONTRIBUTION DATE CONTRIBUTION AMOUNT
3/4/2019 bt §400.00




Step 2:

Click on ‘Don't see your contributor?’

Persck @ Company

Contributor

fe iR

Aimee & Co | 765 Raspberry Ave, ldahe Falls, 1D 83402

Aimee Bank | 9389 Clark 5t, Boise, ID 83705

Aimee Mart | 8398 Scaler Road, Boise, ID 83705

Aimee's Diner | 765 Boiseberry Road, Idaho Falls, ID 83402

Page 1 of 14 (67 items) »

Select
select
Select
Select

Select

ﬂ Don't see your contributor? Click here

Fig. 2

Step 3: Enter all of the necessary information for new contributor.

Fig. 3

New
TYPE*

Person @ Company
COMPANY NAME*
Enron
ADDRESS*

28721 Hanging Moss Loop

Wesley FL

arye STATE*

Back to search

23
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Step 4: Click ‘SUBMIT.’

| o The contribution was added.
i

Fig. 4

* A green message will appear confirming your contribution has been added. Once you
see this, the form will clear and your ready to add your next contribution.
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Add Contribution by Person

Adding Personal Contributions

Step 1: Go to: https://elections.sos.idaho.gov/TED/CampaignPortal/Landing.aspx

Step 2: Login to Campaign Portal as a Treasurer.

Fig. 1

Enter the username and password you created an account with to login. If an account was
created for you, use your e-mail address and the password that you were emailed.

Login

trishashuresOs@gmail.com

Don't have an account?

Click the button below to start creating your
campaign portal account.

Forgot your password? LOGIN CREATE AN ACCOUNT

Step 3: Select ‘Contributions’ from the left hand side.

Fig. 2

om

& Launchpad
Cash on Hand
Beg. Balance

&3 Expenditures (initial Cash on Hand)
$ Loans $0.00
= PLUS Contributions
A= In-Kind
(Contirbutions, In-Kinds, Loans)
ES Credit Card $0.00
& Pledges MINUS Payments
(Expenditures, In-Kinds. Debt Payments)
X 48 Hour Notice $0.00
: Pl
B submit Reports
EQUALS Cash on Hand
B Contributors (Current Cash on Hand for Period)

Bi Data Upload

M Oath of Office

&5 Setup

Debt

Beg. Debt Contributions By Type
(mnitial Debt)

$0.00

PLUS Debt Incurred

(New Loans and Credit Card Charges)

$0.00

MINUS Payments

(Credit Card/Debt Payments)

$0.00

EQUALS Current Debt
(Current Debt Amount for Period)
$0.00 Top Spending Contrinutors
0o
08

0.6

Step 4: Click on ‘New Contribution’ in the top right-hand corner.


https://elections.sos.idaho.gov/TED/CampaignPortal/Landing.aspx

.E! Secrtary of tae's Office S L e Y. e L B - = = :
CAMPAIGN PORTAL HOME | ELECTIONS | USER GUIDES | LOGOUT | [ cANDY DaTE

A Launchpad

Cortiblitons vpr00 conrmutions | n W UNTTEMTZED CONTRIBUTION | (B | TTEMS PER PAGE = | RECORDS LIWIT = | TURN OFF GROUPING

f# Contributions

B Expenditures ontri

o>n Information Electiot Contributor Infor

$ Loans Date Amount ear ye ype antributor Name Address City
f#h InKind

Wk car] There are no itemized contributions for the Selected reporting period: Annual Report

& Pledges

X 48 Hour Notice
submit Reports |
B Contributors

& Data Upload

A Oath of Office

3 Setup

Fig. 3

Step 5: Enter all of the information regarding the contribution.

ELECTIOMN YEAR ELECTION TYPE*

2019 s ®  Primary General

CONTRIBUTION DATE COMNTR

3/1/2019 - $100.00

Fig. 4

Step 6: Select ‘Person’ and choose a name option from the search filter.

Sopay

| Ryan|
Contributor
Paul Bryant | 920 Paul W. Bryant Dr.. Tuskaloosa, AL Select

Ryan Gosling | 4560 Gosling Road. Boise. 1D Select

RYAMN GOSLING | 10909 Cory Lake Dr.. Boise, ID 83702

Select
RYAMN MCOCKEMNZIE | 111 KENDALL RD. SHAKER HTS, ID 44120 Select
Mick Sabamn | 920 Paul W Bryant Dr. Tuskaloosa, AL Select

Don't see your contributor? Click here

- SUBMIT

Fig. 5

Step 7: Click ‘SUBMIT.’



o The contribution was added.

Fig. 6
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* A green message will appear confirming your contribution has been added. Once you
see this, the form will clear and your ready to add your next contribution.

Add Person Not in list

Step 1: Enter all of the Information regarding the contribution.

ELECTION YEAR* ELECTION TYPE*
2019 w ® Primary General
CONTRIBUTION DATE CONTRIBUTION AMOUNT
3/2/20M9 x $200.00
Fig. 1
. . . ¢ 1 H )
Step 2: Click on link ‘Don't see your contributor?
I
Contributor
aala a D Select
MARCIA AGHAJAMIAN | 111 LAUGHLIN LN, WESTLAKE, ID 44145 Select
GAIL ALBER | 111 BURTOMN AVE. BRATEMNAHL. 1D 44108 Select
JACKIE AMOS | 111 E OAKLAND RD, BAY VILLAGE, ID 44140 Select
DEMNISE AUGUSTIMNE | 111 MILLARD DR, BAY VILLAGE, ID 44140 Select

1 of 57 (284 items) »

ﬂ’ Don't see your contributor? Click here

SUBMIT

Fig. 2

Step 3: Enter all of the necessary information for new contributor.
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New Back to search
TYPE®*
®  Person Company
FIRST NAME* LAST NAME®
Aqua Man
ADDRESS*

542 W. Laurel Dr. Suite 206
CITy* STATE®* Zlp*

Tamp Ell ¥ 33607

Fig. 3

Step 4: Click ‘SUBMIT.’

o The contribution was added.
I

Fig. 4

* A green message will appear confirming your contribution has been added. Once you
see this, the form will clear and your ready to add your next contribution.
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48 Hour Notice

When a $1000+ contribution is recorded, the Tenex system will notify you that the
contributor met or exceeded the yearly limitation and therefore requires an additional
step for you to send a notice to the Secretary of State. These instructions show you the
steps to do so.

Step 1: When a recorded contribution meets or exceeds the contribution limit you will
see this warning:

Contributor has exceeded the yearly contribution limit.

Fig.1

Step 2: Click on 48 Hour Notice on the left hand side.

CAMPAIGN POR

- Launchpad

B Contributions
O Expenditures
S Loans

K=3 In-Kind

B Credit Card
45 Pledges

E A48 Howur Notice
B submit Reports
B} Contributors
B Data Upload
A Oath of Office

LD Setup

Fig. 2

Step 3: The contribution will be listed here.



CAMPAIGN PORTAL HOME | ELECTIONS | USER GUIDES | LOGOUT | (3] TRisHa sHi

A Launchpad 48 Hour Notice Pending @ Complete @ SUBHIT | [F) | ITEMS PER PAGE ~

$ Loa 0 $1.20000 | Company Fale D 3
12/8/20 $5,000.0 mpany T i

ko 2/8/2019 0.00 | Company o 0
2/8/2019 Contribution $2.500.00 | Company ke Add: ke City D 83

o

& Pled,

X 45 Hour Notice

‘4
B Cuhmit Danaete
Fig. 3

Step 4: Click on the box before the contribution(s).

48 Hour Notice

Contributicon Inform
Cate

12, 12/2019

12/8,2012

12, 8,/,/2019

TR

Fig. 4

Step 5: Then click on ‘Submit’ on the right hand side.

HOME | ELECTIONS | USER GUIDES | LOGOUT | [&] TRISHA SHURE

SUBMIT @ ITEMS PER PAGE ™

Fig. 5
Step 6: Digitally sign to certify the contribution information and then click on ‘Submit.’

Signature

I, Trisha Shure, hereby certify that the information in this report is

true, complete, and correct.

Fig. 6

SUBMIT

Step 7: Click “YES’ if you want to submit this report.
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Submit Report

Are you sure you want to submit this report?

o -

i
Fig. 7

Step 8: You will receive this confirmation:

Your 48 Hour Notice was submitted.

I Signature
Fig. 8

Step 9: The 48 hour notice Over-the-Limit notification to the Secretary of State Office is
complete.
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Edit/Delete Contributions

Edit Contributions

Step 1: Go to: https://elections.sos.idaho.gov/TED/CampaignPortal/Landing.aspx

Step 2: Login to Campaign Finance as a Treasurer.

Enter the username and password you created an account with to login. If an account was
created for you, use your e-mail address and the password that you were emailed.

Login Don't have an account?
&  trishashuresos@gmail.corn Click the button below to start creating your

campaign portal account.

Forgot your password? LOGIN CREATE AN ACCOUNT

Fig. 1

Step 3: Select ‘Contributions’ from the left hand side.

CAMPAIGN PORTAL

A Launchpad

Cash on Hand Debt
| 2 contributions |
Beg. Balance Beg. Debt Contnbutions By Ivee
W bxpenditures st Detre)
SE— $0.00
s PLUS Debt Incurred
AR trokcing
eNew Loans and Credit Card Charses)
B credit card $0.00
- Pledzes MINUS Payments MINUS Payments
(Exprer s ity s, fra-Kirsds, Debal Botsersisrres) (Creelit Car D etse Poyrrrrerstn)
X a4z Hour Notice < PaYey <+ faye)
3 o. O.
BS Subinit Reporis
EQUALS ¢ ash on I land EQUALS € tirrent Debr
B Contributars (Cerrent cash on Hand for Perodl fEUrrent Lebt AMmOLnE For ferod)
P F 1096006 HORDE) Ton Spending Contributors
s P 00
&~ Gath of Office an0
suo
2 setup
250
200
150
200
o -
o

Fig. 2

Step 4: View all contributions.


https://elections.sos.idaho.gov/TED/CampaignPortal/Landing.aspx

Qoo ety | i o A e
CAMPAIGN PORTAL HOME | ELECTIONS | USER GUIDES | LOG]

UPLOAD CONTRIBUTIONS FILE | NEW CONTRIBUTION | NEW UNITEMIZED CONTRIBUTION | [@) = ITEMSPER PAGE™ | RECORDS LIMIT*

Contributions

ontributi Contributor Information
Date Amo ype ype ontributor Name Address ity
Cloud Technologies made 1 contribution(s) for at total of $300.00 See All From Contributor
Q » 3ppe0w Contribution $30000 2018 Primary Company Cloud Technologies 400 Cloud Lane Boise
Enron made 1 contrbution(s) for st forl o 540000 Ses All From Contributor
Q b Contribution s40000 2018 Primary Company Enron 26721 Harging Mess Laop Wesley
Ryan Gosling made 1 contribution(s) al of $100.00 See All From Contributar
I Q » v Contribution $100.00 | 2018 Primary Individual Ryan Gesling 4550 Gosling Road Boise
Aqua Man made 1 contribution(s) for at total of $200.00 See All From Contributor
Q & e Contribution 520000 2019 Primary Individual Aqua Man 542 W. Laurel Dr. Suite 206 Tamp

Fig. 3

Step 5: Click on the pencil icon next to the contribution you want to edit.

Ryan Gosling made 1 contribution(s) for at total of $100.00 See All From Contributor

Qo 7/

Aqua Man made 1c0

3/1/2019 Contribution $100.00 | 2018 Primary Individual

n(s) for at total of $200.00 See All From Contributor

Fig. 4

Step 6: Make the necessary changes.

ELECTION YEAR* ELECTION TYPE*
2018 » ®  Primary General

CONTRIBUTION DATE CONTRIBUTION AMOUNT

3/1/219 hd $600.00

Fig. 5

Step 7: Click ‘SUBMIT.’



Fig. 6

o The Changes Were Saved
i

Step 8: Verify contribution edit.

Ryan Gosling made 1 contribution(s) for at total of $600.00 See All From Contributor

Contribution $600.00 | 2018

Aqua Man made 1 contribution(s) for at total of $200.00 See All From Contributor

Q # oo

Fig. 7

Delete Contributions

Step 1: Select ‘Contributions’ from the left hand side.

A Launchpad

& Contributions |
B Expenditures
$ Loans
£ In-Kind
BS Credit Card
& Pledges
X 48 Hour Notice
B Submit Reports
B Contributors
B Data Upload
A Oath of Office

& Setup

Secretary of State's Office

CAMPAIGN PORTA

Cash on Hand

Beg. Balance

(initial Cash on Hand)

$0.00

PLUS Contributions

(Contirbutions, In-Kinds, Loans)

$1,500.00

MINUS Payments

(Expenditures, In-Kinds, Debt Payments)

$0.00

EQUALS Cash on Hand

(Current Cash on Hand for Period)

$1,500.00

Debt

Beg. Debt

{Initial Debt)

$0.00

PLUS Debt Incurred

(New Loans and Credit Card Charges)

$0.00

MINUS Payments

(Credit Card/Debt Payments)

$0.00

EQUALS Current Debt

(Current Debt Amount for Period)

$0.00

Primary

0

Individual Ryan Gosling

Contributions By Type

Top Spending Contributors

Fig. 1

Step 2: View all contributions.

34
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Secretary of State's Office

CAMPAIGN PORTAL

Contributions

UPLOAD CONTRIBUTIONS FILE | NEW CONTRIBUTION | NEW UNITEM!

Contribution Information Election Contributor Information

Date Type Amount Year Type Contributor Name

=
m

-

Cloud Technologies made 1 contribution(s) for at total of $300.00 See All From Contributor

Enron made 1 contribution(s) for at total of $400.00 See All From Contributor

0 " 3/4/2019 Contribution $400.00 2018 Primary Company Enron

Ryan Gosling made 1 contribution(s) for at total of $600.00 See All From Contributor

I Aqua Man made 1 contribution(s) for at total of $200.00 See All From Contributor

Fig. 2

Step 3: Click the red “X” next to the Contribution.

Enron made 1 contribution(s) for at total of $400.00 See All From Contributor

[x) 3/4/2019 Contribution $400.00 | 2018 Primary Company

Fig. 3

Step 4: Confirm deletion of contribution by clicking ‘YES.’

Delete Contribution

Are you sure you want to delete this contribution for $400.00

from 3/4/2019?

Fig. 4

Step 5: Verify the contribution was deleted.




IDAH:

Secretary of State's Office

CAMPAIGN POR

Contributions

Contribution Information Election

Date Type Amount Year

Cloud Technologies made 1 contribution(s) for at total of $300.00 See All From Contributor
Q S o Contribution $300.00 2018
Ryan Gesling made 1 contribution(s) for at total of $600.00 See All From Centributor

Q J o Contribution $600.00 2018
Aqua Man made 1 contribution(s) for at total of $200.00 See All From Contributor

0 i 3/2/2019 Contribution $200.00 2019

Fig. 5

Primary

Primary

Primary

UPLOAD CONTRIBUT!

Contributor Informat

Type

Company

Individual

Individual
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Return a Contribution

Step 1: Click on ‘Contributors’ on the left hand side of the launchpad.

CAMPAIGN PORTAL

+ Launchpad Can
% Contributions
HEN Expenditures
S Loans

fmd In-Kind

B Credit Card
+& Pledges

X 48 Hour MNotice
B submit Reports
B Ccontributors
B Data Upload
& Oath of Office

2L Setup
Fig. 1

Step 2: Identify the contribution you would like to return and click on the ‘Return’ link.

CAMPAIGN PORTAL HOME | ELECTIONS | USER GUIDES | LoGOUT | [X) TRsHASHURE

# Launchpad Contribution Details Above Limit @) Within Limit @) | [ IEMSPERPAGE~ | RECORDS LINIT ¥
## Contributions
ectior G Itor Informatior
KB Expenditures ” i i
S Loans ¥;
5 ABC Company contributed $100.00 towards the 2019 Primary

A% In-Kind

Return | 12/23/2019 | Annual Report $10000 2019 Primary Company ABC Company 1234 Somewhere There
B Credit Card

Fake Company contributed $999,00 towards the 2019 Primary

# Pledges Return | 1282019 Annual Repart $99900 2019 Primary Company Fake Company Fake Address Fake City
¥ 48 Hour Notice aa contributed $999,00 towards the 2019 Primary

Retim | 12/23/2019  Annusl Report 599900 2019 Primary Individual Y]
I Submit Reparts ;

Fake Person contributed $90.00 tawards the 2019 General

B contributors i - " - o %

Return 12/10/2013  Annual Report §9000 2019 General Individual Fake Persor Fake Address Fake
B Data Upload Fake Person contributed $925.00 towards he 2019 Primary
A Oath of Offic Return 12/12/2019  Annual Report §2500 2019 Primary Individual Fake Parsor Fake Address Fake

Jath of Office
ety 12/12/2019  Annual Report 590000 2019 Primary Individual Fake Parson Fake Address Fake

£ Setup

Fig. 2



Step 3: Add the return date and click ‘Save.’

o WEEmm v U RTINS ST e T .. ¢ T

Return a Contribution

RETURN DATE*

12/23/2019

Fig. 3

Save

e roa .

Step 4: The contributor will now have a deposit and a debit line to zero out the

contribution.

Contribution Details

Contribution Informatio

Data Report Name Amount
-
ABC Company contributed $100.00 towards the 2019 Primary
Retrn | 12/23/2019  Annual Report £100.00

Fake Company contributed $999.00 towards the 2019 Primary
Return 12782019 Annual Report $999.00
a a contributed $0.00 towards the 2019 Primary
12/23/2019 Annual Report (3999.00)
12/23/2019 Annual Report $999.00
Fake Person contributed $90.00 towards the 2019 General

Return 12/10/2019 Annual Repart $90.00

Fake Person contributed $925.00 towards the 2019 Primary

Return 12/12/2019 Annual Report $25.00

Return 12/12/2019 Annual Report $900.00

Fig. 4

2019

2019

2019

2019

2019

Primary

Primary

Primary

Primary

General

Primary

Primary

Contributor Informatio

Company

Company

Individual

Individual

Individual

Individual

Individual

Contributor Name

ABC Company

Fake Company

Fake Person

Fake Person

Fake Person

Above Limit @) Within Limit @

1234 Somewhere

Fake Address

Fake Address

Fake Address

Fake Address

B ITTEMS PER PAGE ~

There

Fake City

Fake

Fake

Fake

38

RECORDS LIMIT *



Add an Expenditure

Step 1: Go to: https://elect.sos.idaho.gov/TED/CampaignPortal/Landing.aspx

Step 2: Login to Campaign Finance as a Treasurer.

Enter the username and password you created an account with to login. If an account was
created for you, use your e-mail address and the password that you were emailed.

Login Don't have an account?

Click the button below to start creating your
campaign portal account.

- trishashuresOs@gmail.com

T E—

Forgot your password? LOGIN CREATE AN ACCOUNT

Fig. 1

Step 3: Select ‘Expenditures’ from the left hand side

Annual Report "D

Cash on Hand

ributions
seg. Balance
H® Fxpendinres (initial Cash on Hand)

butions By Type

$0.00
— PLUS Conuributions PLUS Debt Incurred
(Contirbutions. In-Kinds. Loans) (New Loans and Crecit Card Charges)
B3 Credit Card $1 0,000.00 $0.00
45 pledges MINUS Payments MINUS Payments
(Expenditures, In-Kinds, Debt Payrments) (Credit Card/Debt Payrments)
X 48 1 lour Notice
$0.00 $0.00
& ELEC CommM [
EQUALS Cash on Hand EQUALS Current Debt
B IND Cxpenditures (Current Cash on Hand for Period) (Current Dabt Amount for Period)
10,000.00 0.00 .
s $10, $
10000
B Data Upload 2000
2000
=T setup 7000

Fig. 2

Step 4: Click on ‘New Expenditure’ on the top right corner in Expenditures module.


https://elect.sos.idaho.gov/TED/CampaignPortal/Landing.aspx

ol W T e
Rt ecrecary of Sce's Offce i = &, - S—— = - e £
CAMPAIGN PORTAL | AnnualReport D HOME | ELECTIONS | USER GUIDES | LOGOUT | [ PevTON PACKARD
# Launchpad Itemized Expenditures UPLOAD EXPENDITURES FILE NEW UNITEMIZED EXPENDITURE | [3) | ITEMS PER PAGE ™ | RECORDS LIMIT
Expenditure Information Recip fiaticn
!

# Contributions

X Expenditures

$ Loans R

There are no Itemized expenditures for the selected reporting period: Annual Report.

B3 Credit Card

& Pledges

X 48 Hour Notice

§ ELECCOMM  +

55 IND Expenditures

B Data Upload

& Setup

Fig. 3
Step 5: Enter all of the Information regarding the expenditure.

EXPENDITURE DATE* EXPEMNDITURE AMOUNT*

3/3/2019 x £300.00

Fig. 4
Step 6: Select ‘Person or Company’ and choose a name option from the search filter.

Persorf @ Company

Umbrella Corp

Recipient

Umbrella Corp | 1233 South Florida Ave, Lakeland, FL 33803 Select @

Don't see your recipient? Click here

Fig. 5

Step 7: Select all of the ‘Purposes’ that apply to our expenditure.
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PURPOSE*

A - All Travel Expenses (Airfare, Fuel, Lodging & Mileage)
‘/ B - Broadcast Advertising (Radio. TV, Internet & Telephone)

C - Contributions to Candidates & PAC's

D - Donations & Gifts

E - Event Expenses

F - Food & Refreshments

G - General Operational Expenses

| - Interest Accrued and Finance Charges

L - Literature, Brochures, Printing

M - Management Services

N - Newspaper & Other Periodical Advertising

O - Other Advertising (Vard Signs, Buttons, etc)

P - Postage

S - Surveys and Polls

T - Tickets (Events)

U - Utilities

W - Wages, Salaries, Benefits and Bonuses

¥ - Petition Circulators

Fig. 5

Step 8: Click ‘SUBMIT.’

| o The expenditure was added.

Fig. 7
* A green message will appear confirming your expenditure has been added. Once you
see this, the form will clear and your ready to add your next expenditure.

Adding a Company/Person to the Recipient List

Step 1: Enter all of the Information regarding the expenditure.

EXPENDITURE DATE* EXPENDITURE AMOUNT*

3/3/2019 > $300.00

Fig. 1
Step 2: Select ‘Company’ and choose a name option from the search filter.
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Step 3: To add Recipient Click on link “Don't see your recipient.”

®  Persor Company

Recipient

aalaalD Sele

MARCIA AGHAJANIAN | 111 LAUGHLIN LN, WESTLAKE, 1D 44145 Select

GAIL ALBER | 111 BURTOM AVE, BRATENAHL, 1D 44108 Select

JACKIE AMOS | 111 E OAKLAND RD, BAY VILLAGE, ID 44140 Select

DENISE AUGUSTIME | 111 MILLARD DR. BAY VILLAGE, 1D 44140 Select
ﬂ Don't see your recipient? Click here |

Fig. 2
Step 4: Enter all of the necessary information for new recipient.

EXPEMNDITURE DATE® EXPENDITURE AMOUNT*
3/3/2019 - $300.00
New Back to search
TYPE*
Person | @ Company
COMPANY NAME*

Cars & More
ADDRESS*
1701 N Lois Ave

CITYy* STATE*

N
3
¥

Tampa FL -7 33607

Fig. 6

Step 5: Select all of the ‘Purposes’ that apply to our expenditure.



Purpose
PURPOSE*
A - All Travel Expenses (Airfare, Fuel, Lodging & Mileage)
B - Broadcast Advertising (Radio, TV, Internet & Telephong)
C - Contributions to Candidates & PAC's
D - Donations & Gifts
E - Event Expenses
F - Food & Refreshments
G - General Operational Expenses
I - Interest Accrued and Finance Charges
L - Literature, Brochures, Printing
M - Management Services
N - Newspaper & Other Periodical Advertising
O - Other Advertising (Yard Signs, Buttons, etc)
P - Postage
5 - Surveys and Polls
T - Tickets (Events)

J U - Utilities

W - Wages, Salaries, Benefits and Bonuses

< PREVIOUS L] SUBMIT

Fig. 7

Step 6: Click ‘SUBMIT.’

o The expenditure was added.

Fig. 8

* A green message will appear confirming your expenditure has been added. Once you
see this, the form will clear and your ready to add your next expenditure.
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Add New Company/Person to Expenditure List

Step 1: Go to: https://elect.sos.idaho.gov/TED/CampaignPortal/Landing.aspx

Step 2: Login to Campaign Finance as a Treasurer.

Enter the username and password you created an account with to login. If an account was
created for you, use your e-mail address and the password that you were emailed.

Login Don't have an account?

- trishashuresOs@gmail.com

T E—

Forgot your password? LOGIN CREATE AN ACCOUNT

Click the button below to start creating your
campaign portal account.

Fig. 1

Step 3: Select ‘Expenditures’ from the left hand side.

CAMPAIGN PORTAL Annual Report "D

o baunchpad Cash on Hand Debt

&% Contributions

Des. Dalance Deg. Debt Conmbunons Ry Type
B Expenditures Mﬁd:ss" Cash on Hand) (iritisi Dent)

P $0.00 $0.00
I ——— PLUS Contributions PLUS Debt Incurre d
(Contirbutions, in-Kinds, Loans) (New Losns and Credit Card Charges)
B Credit.Card $10,000.00 $0.00
5 Pledges MINUS Payments MINUS Payrments
(Expenrditures, In-Kinds, Debt Payrments) (Credit CardrDebt Payrments)
X 48 Hour Notice
$0.00 $0.00
& CLCC comm +
EQUALS Casti on Hand EQUALS Curren L Debl
B8 IND Expenditures (Current Cash on Hand for Period) (Cerrent Debt Amount for Poriod)
10,000.00 0.00 .

10000

B para Upload seee
snna

=2 setup Tooo

1111111

Fig. 2

Step 4: Click on ‘New Expenditure’ on top right corner in Expenditures module.


https://elect.sos.idaho.gov/TED/CampaignPortal/Landing.aspx

# Launchpad Itemized Expenditures

There are no itemized expenditures for the selected reporting period: Annual Report.

Fig. 3

Step 5: Enter all of the Information regarding the expenditure.

EXPENDITURE DATE* EXPENDITURE AMOUNT*

3/3/2019 x £300.00

Fig. 4

Step 6: Select ‘Company or Person’ and choose a name option from the search filter.

Step 7: To add a new Company or Person click on link “Don't see your recipient?”

= Ferser I

Recipient

aala. a ID Select

MARCLA AGHAJAMIAN | 111 LAUGHLIN LN, WESTLAKE. ID 44145 Select

GAIL ALBER | 111 BURTOMN AVE. BRATENAHL. ID 44108 Select

JACKIE AMOS | 111 E OAKLAND RD., BAY VILLAGE. |D 44140 Select

DEMISE AUGUSTINE | 111 MILLARD DR. BAY VILLAGE. ID 44140 Select
2 S S items: -

#Don‘t see your recipient? Click here I

Fig. 5
Step 8: Enter all of the necessary information for new recipient.



EXPENDITURE DATE*

3/3/2019

New

COMPANY NAME*

Cars & Maore

m

1701 N Lois Ave

CITY*

Tampa

h £300.00

Person @ Company

URE AMOUNT*

Back to search

Fig. 6

Step 9: Select all of the ‘Purposes’ that apply to your expenditure.

Ve

< PREVIOUS

Purpose

*

A - All Travel Expenses (Airfare, Fuel, Lodging 8 Mileage)
B - Broadcast Advertising (Radio, TV, Internet & Telephone)
C - Centributions to Candidates & PAC's

D - Donations & Gifts

E - Event Expenses

F - Food & Refreshments

G - General Operational Expenses

I - Interest Accrued and Finance Charges

L - Literature, Brochures, Printing

M - Management Services

N - Newspaper & Other Periodical Advertising

O - Other Advertising (¥ard Signs. Buttons, etc)

P - Postage

5 - Surveys and Polls

T - Tickets (Events)

U - Utilities

W - Wages, Salaries, Benefits and Bonuses

Fig. 7

Step 10: Click ‘SUBMIT.’

46
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| o The expenditure was added.

Fig. 8

* A green message will appear confirming your expenditure has been added. Once you
see this, the form will clear and your ready to add your next expenditure expenditure.

Edit a Company/Person

Step 1: View All Expenditures

CAMPAIGN PORTAL

Itemized Expenditures

UPLOAD EXPENDITURES FILE | NEW DGENDITURE | NEW UNITEMIZED ECENDITURE | [J

P for Recipient Inform:
mo o 1t
Q 4 e $10000 e Individual PETER PARKER 2123 Success Ave Lakeland
Q o o 520000 3 Individual Julia Roberts 123 North West Tampa
Q /s $300.00 u Company Cars & More 1701 N Lois Ave Tampa
Q /4 $300.00 B Company Umbrella Corp 1233 South Florida Ave Lakeland

Fig. 1
Step 2: Click on the pencil icon next to the Expenditure you want to edit.

o " _ $300.00 B Company Umbrella Corp

Fig. 2

Step 3: Make the desired changes.

NDITURE AMOUNT®

EXPENDITURE DATE* EXP

3/4/2019 X $350.00

Fig. 3

Step 4: Click ‘SUBMIT.’



‘ o The Changes Were Saved |
i

Fig. 4

Step 5: Verify modified Expenditure.

48

Q # zepo | ssso.ool P Company Umbrella Corp

Fig. 5

Delete Personal Recipient

Step 1: View All Expenditure.

Expenditure Information Recipient Information
Date Amount Type Purpose Type Recipient Name
-
,’ 3/2/2019 $100.00 E Individual PETER PARKER
Q e $200.00 P Individual Julia Roberts
’ 3/3/2019 $300.00 u Company Cars & Mare
Q » $300.00 B Company Umbrella Corp

Fig. 1

Step 2: Click the red “X” next to the expenditure.

0 h $200.00 P Individual Julia Roberts

Fig.2

Step 3: Pop-up confirming Deletion of Expenditure.

Delete Expenditure

Are yvou sure you want to delete this expenditure for $200.00

from 3I/2/20197
o | IEEE

Fig. 3

Step 4: Click the ‘Yes.’
Step 5: Verify Deleted Expenditure




e

Secretary of Stote's Offce

CAMPAIGN PORTAL

Itemized Expenditures

Expenditure

Date

3/2/2019

3/2/201%

0000
AR N A

3/3/2019

nfor

$100.00

5200.00

$300.00

$300.00

Indiviual

Individual

Company

Company

PETER PARKER

3

Roberts
Cars & More

Unmbsella Corp

11PI OAD FXPENDTTLRFS FITE. | NFW FXPF

2123 Success.

123 North West

1701 N Lois Ave

1233 South Florida Ave

STURE

HOME | ELECTIONS

NEW UNTTEMIZ

Lakeland

Tampa

Tampa

Lakeland

FXPENDITURF

USER GU|

[t

Fig. 4
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Edit an Expenditure

Step 1: Go to: https://elect.sos.idaho.gov/TED/CampaignPortal/Landing.aspx

Step 2: Login to Campaign Finance as a Treasurer.

Enter the username and password you created an account with to login. If an account was
created for you, use your e-mail address and the password that you were emailed.

Login

Fig. 1

- trishashuresOs@gmail.com

» R

Forgot your password? LOGIN

Don't have an account?

Click the button below to start creating your
campaign portal account.

CREATE AN ACCOUNT

Step 3: Select ‘Expenditures’ from the left hand side.

CAMPAIGN PORTAL Annual Report "D

A Launchpad

S 1oans

AR n-Kind

B credit card

4" Micdges

# ELEC COMM

S Data Upload

©F selup

X 48 Hour Notice

=5 1D expenditures rarr

BS Submit Reports

Cash on Hand

#®% Contributions

lieg. llalance
= Expeonditures ? Uil Corsty enes Horsed

%0.00

PLUS Contributions

(Contirbutions, in Kinds, Loans)

$10,000.00

MINUS Payrmernts

(Cxpenditures. In-Kinds. Debt Payments)

$0.00

*

Debt

leg. Debt Cantributions By Type
Cirriticl Debi)

$0.00

PLUS Debt Incurred

tNew Loans and Crogit Card Charges)

$0.00

MINUS Payr

Top Spending Contributors

Fig. 2

Step 4: View ‘All Expenditure.’
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https://elect.sos.idaho.gov/TED/CampaignPortal/Landing.aspx

) IDAH

Secretary of State's Office

CAMPAIGN PORTAL

UPLOAD EXPENDITURES FILE

HOME | ELECTIONS | USERGUI

NEW EXPENDITURE | NEW UNITEMIZED EXPENDITURE | [§

Itemized Expenditures

Expenditure Information Recipient Information

o s $100.00 E Individual PETER PARKER 2123 Success Ave Lakeland
[x IV 4 $200.00 ¢ Individual Juliz Roberts 123 North West Tampa
o 7 300,00 u Company Cars & More 1701 N Lois Ave Tampa
Q " $300,00 B Company Umbrella Corp 1233 South Florida Ave Lakeland

Fig. 3

Step 5: Click on the pencil icon next to the Expenditure you want to edit.

Company Umbrella Corp

Q 7 _ $300.00 B

Fig. 4

Step 6: Make the desired changes.

EXPENDITURE DATE* EXPENDITURE AMOUNT®*

3/4/2019 x $350.00

Fig. 5
Step 7: Click ‘SUBMIT.’

o The Changes Were Saved
i

Fig. 6

Step 8: Verify modified Expenditure.

Q & o $350.00 P Company Umbrella Corp

Fig. 7



Delete an Expenditure

Step 1: Go to: https://elect.sos.idaho.gov/TED/CampaignPortal/Landing.aspx

Step 2: Login to Campaign Finance as a Treasurer.

Enter the username and password you created an account with to login. If an account was
created for you, use your e-mail address and the password that you were emailed.

Login

— trishashuresos@gmail.com

K mommennd

Forgot your password? LOGIN

Fig. 1

Don't have an account?

Click the button below to start creating your
campaign portal account.

CREATE AN ACCOUNT

Step 3: Select ‘Expenditures’ from the left hand side.

Annual Report "D

Cash on Hand

Beg. Balance

AR Mcpenditires el Cash on HaRd)

$0.00

$ Loans

s PLUS Contributions
A=3 1n KInd
(Contirbetions. In-iKinds. Loans)

X 18 Hour Notice

& ELEC COmMm +
EQUALS ¢ ash on lland

| IND Fxpenditures (Current Cash on Hand for ferlod)

B Submit Reparts

B Dala Upload

=8 sotup

Beg. Debt
cinitial ebr)

$0.00

PLUS Debt Incurred
(New Loans and Credit Card Charses)

== Creait Card $10,000.00 $0.00
+= Pledges MINUS Pay
o (Crmctit Cardrehr P,

$0.00

EQUALS ¢ urrent Debt

(Current Debe arr

$0.00

e for Perioc)

Conuibutions By Type

Fig. 2

Step 4: View ‘All Expenditure.’

52


https://elect.sos.idaho.gov/TED/CampaignPortal/Landing.aspx
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Expenditure Information Recipient Information
Date Amount Type Purpose Type Recipient Name
-
" 3/2/2019 $100.00 E Individual PETER PARKER
0 ,‘ 3/2/2019 5200.00 P Individual Julia Roberts
" 3/3/2019 $300.00 u Company Cars & More
Q o e $300.00 B Company Umbrella Corp

Fig. 3

Step 5: Click the red “X” next to the expenditure.

Q h $200.00 P Individual Julia Roberts

Fig. 4

Step 6: Confirm and click ‘Yes’ on the pop-up confirming the deletion of the expenditure.

Delete Expenditure

Are you sure you want to delete this expenditure for $200.00
from 3/2/2019?

NO YES

Fig. 5

Step 7: Verify expenditure deleted.

Itemized Expenditures UPLOAD EXPENDITURES FILE | NEW EXPENDITURE = NEW UNITEMIZED EXPENDITURE | [}
Expenditure Information Recipient Information
v yp N 1

Q S o £100.00 3 Indiviciual PETFR PARKFR Lakeland
o o

S e0is £200.00 P Individual Il n Tor
o 7 s u Company < Tar

- — » 4

Q 7 /3/2019 $300.00 B Company 1233 South Florida Ave L

Fig. 6
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In-Kind Contributions

Step 1: Go to: https://elect.sos.idaho.gov/TED/CampaignPortal/Landing.aspx

Step 2: Login to Campaign Portal as Treasurer.

Enter the username and password you created an account with to login. If an account was
created for you, use your e-mail address and the password that you were emailed.

Login Don't have an account?
& | tishashiresosesrnail com Click th‘e button below to start creating your
campaign portal account.
R

Forgot your password? LOGIN CREATE AN ACCOUNT

Fig.1

Step 3: Select ‘In-Kind’ from the left-hand side.
e Launchpad
% Contributions
HOE Expenditures
S Loans
Ky In-Kind
B Credit Card
&5 Pledges
E a8 Howur Notice
B submit Reports
B} Contributors
B Data Upload
A Oath of Office

2T Setup

Fig. 2


https://elect.sos.idaho.gov/TED/CampaignPortal/Landing.aspx

There are no itemized In-Kind contributions for the selected reporting period: Annual Report.

Fig. 3

Step 5: Enter all of the information regarding the In-kind contribution.

CONTRIBUTION DATE#* CONTRIBUTION AMOUNT#

8/7/2019 > $300.00

Person | @ Company

Fig. 4

Step 6: Select ‘Person or Company’ and choose the correct match from the drop down
menu. If the contributor is new go to Adding In-Kind Contributions: Not in list
instructions below.

CONTRIBUT DATE® CONTRIBUTION ANMOURN il e
S/7/2019 e £300.00
Person . Company
Party City

Contributor

Party City | 109 Westlake Blvd, Boise, |D 44444 Select -

Don't see your contributor? Click here

Fig. 5
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Step 7: Click ‘Next.’
Step 8: Enter all of the information regarding the In-kind expenditure.Click ‘Next.’

Expenditure Inforrmatiomn

Expenditure Armount

30000
Person - Company
Party Cityr

Recipient

Party City | 109 Vestlake Blvd. Boise. 1D 4944 Selact -

Don™t see yvour recipient? Click here

Fig. 6

Step 9: Select expenditure purpose and click ‘Submit.’

Expenditure Purpose

A - All Travel Expenses (Airfare. Fuel, Lodging & hMileage)
B - Broadcast Advertising (Radio, TV, Internet & Telephone)
C - Contributions to Candidates 8 PAC's
D - Donations 8 Gifts
E - Event Expenses
F - Food & Refreshments
G - General Operational Expenses
I - Interest Accrued and Finance Charges
L - Literature, Brochures, Printing
v‘" M - Management Services
N - Newspaper 8 Other Periodical Adwvertising
QO - Other Advertising (Yard Signs. Buttons, etc.)
P - Postage
5 - Surveys and Folls
T - Tickets (Events)
U - Utilities
W - Wages, Salaries, Benefits and Bonuses

¥ - Petition Circulators

Fig. 7

o The contribution was added.

Fig. 8

* A green message will appear confirming your contribution has been added. Once you
see this, the form will clear and your ready to add your next contribution.




Adding In-Kind Contributions: Not in list

Step 1: Enter all of the Information regarding the contribution.

57

CONTRIBUTION DATE* CONTRIBUTION AMCUNT*

8/7/2019 st $400.00

Person | @  Company

Roger & Co.

Contributor

Mo contributor found - use link below to add

Don't see your contributor? Click here

Fig. 1

Step 2: Select ‘Company’ and choose a name option from the search filter.

Step 3: If you can't find contributor. Click on link ‘Don't see your contributor.’

CONTRIBUTION DATE® COMNTRIBUTION AMOLIBNT®

8/7/2019 - %0.00

Perscnl L Company I

Roger & Co.

Contributor

Mo contributor found - use link below to add

— Don't see your contributor? Click here

Fig. 2

Step 4: Using the reference page enter all of the necessary information. Click ‘Next.’




58

DATE* COMNTRIBUTION

CONTRIBUTIC

8/7/2019 bt $400.00

New Contributor
Person '@ Company

COMPANY NAME*

Roger & Co,

ADDRESS*
765 Boiseberry Road

T CTATE®
CITY = 1ALE™

Idaho Falls D o

VUMNT*

AT (&
SV

Back to search

Fi | ol
83402

Fig. 3

Step 5: Select purpose for expenditures.

Expenditure Purpose

A — Al Travel Expenses (Adrfare. Fuel, Lodging & MMileage)
B - Broadcast Advertising (Radic. TV. Internet & Telephone)
C - Contributions to Candidates 8 PAC's
J D - Donations 8 Gifts
E - Ewvent Expenses
F - Food & Refreshments
G- General Operational Expenses
I - Interest Accrued and Finance Charges
L - Literature, Brochures, Printing
- Management Services

- Mewspaper & Other Periodical Adwvertising

rA
]
O - Other Adwvertising {(Yard Signs. Buttons, etc.)
P - Postage

S - Survews and Polls

T - Tickets (Evernts)

U - Utilities

W' — Wages. Salaries, Benefits and Bonuses

W — Petition Circulators

Fig. 4

Step 6: Click ‘Submit.’
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J o The contribution was added.
I

Fig. 5

* A green message will appear confirming your contribution has been added. Once you
see this, the form will clear and your ready to add your next contribution.



Make a Loan Payment

Step 1: Go to: https://elect.sos.idaho.gov/TED/CampaignPortal/Landing.aspx

Step 2: Login to Campaign Finance as a Treasurer.

Enter the username and password you created an account with to login. If an account was
created for you, use your e-mail address and the password that you were emailed.

Login

- trishashuresOs@gmail.com

» IR

Forgot your password? LOGIN

Fig. 1

Step 3: Select “Loans” from the left hand side.

Secretary of State's Offica

CAMPAIGN PORTAL

@ 1 aunchpad

Es Submit Reports

B Data Upload

2 setup

Don't have an account?

Click the button below to start creating your
campaign portal account.

CREATE AN ACCOUNT

Cash on Hand Debt
& Contributions
Beg aalance Beg. Debt Conuibutivns By Type
R Fxpenditures (Imitial Cash on Hand) (Irvitial Debt)
e * $0.00 $0.00
—_— PLUS Contributions PLUS Debt Incurred
A= In-Kind
(Contirbutions, in-Kinds, Loans) eNew Loans and Credit Card Charses)
ERfCrEamESte $800.00 $0.00
45 Pledges MINUS Faymcnts MINUS Paymacnts
(Expenditures, (n-Kinds, Debt Payments) (Crear cararpebr Payments)
Fannonrnanee $950.00 $0.00
A = 4
& ELEC comm +
EQUALS Cash on Hand EQUALS Current Debt
S IND Expenditures (Current Cash on Hand for Period) (Current Debt Amount for Period)

Top Spending Contributors

500
150
400
350
s
250
200
150
100

s0

o ,

60

Fig. 2

Step 4: Identify specific loan.

Biggle Bank LOAN AMOUNT LOAN DATE
$300.00 02/25/2019
o/

Make Payment  Add Interest

TOTAL INTEREST BALANCE LOAN REPORT
$0.00 $300.00 Annual Report

Fig. 3

Step 5: Click ‘Make Payment’ link.



https://elect.sos.idaho.gov/TED/CampaignPortal/Landing.aspx
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Biggle Bank LOAN AMOUNT

$300.00
(x IV 4

Make Payment Add Interest

LOAN DATE
02/25/2019

Fig. 4

Step 6: Fill out the “Loan Details” information.

Loan Information
LENDER
Biggle Bank

LEMDER ADDRESS
8329 Gold Road Boise 1D 83704

LOAM DATE LOAN AMOUNT
02/25/2019 $300.00

Loan Details
DATE* LOAN PAYMENT*
3/1/2019 - £100.00

REMAINING BALANCE
£150.00

Fig. 5
Step 7: Click “Submit”.

Step 8: Payment Successful!

The loan payment was successfully processed! Click Here to view.

Fig. 6




Add a New Loan

Step 1: Go to: https://elect.sos.idaho.gov/TED/CampaignPortal/Landing.aspx

Step 2: Login to Campaign Finance as a Treasurer.

Enter the username and password you created an account with to login. If an account was
created for you, use your e-mail address and the password that you were emailed.

Login

- trishashuresOs@gmail.com

Forgot your password? LOGIN

Fig. 1

Step 3: Select “Loans” from the left hand side.

B Expen

f=2 In-Kind FPLUS,

S credit Card $800.00 $0.00
$950.00 $0.00
($150.00) $0.00

BS Submit Reports

Don't have an account?

Click the button below to start creating your
campaign portal account.

CREATE AN ACCOUNT

Fig. 2

Step 4: Click on ‘New Loan’ on the top right corner.
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https://elect.sos.idaho.gov/TED/CampaignPortal/Landing.aspx

TDAHO
CAMPAIGN PORTAL

Loans
ROBERT T HILL AN AMOUNT LOAN DATE AL INTERES BALANCE AN REPOR LENDER ADDRESS
o $100.00 03/03/2019 $0.00 $100.00 Annual Report 111 DUNDEEN CIR BROOKLYN HTS, ID 44131
o/
Make Payment  Add Interest
No data to display

Fig. 3
Step 5: Enter all of the Information regarding the loan.

Step 6: Select “Company” and choose a name option from the search filter. If the
company name is not located, click on ‘Don't see your lender? Click here.’.

Don't see your lender? Click here

Fig. 4

Step 7: Click ‘Submit.’

o The loan was saved.

Fig. 5
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Add a New Loan Company

Step 1: Go to: https://elect.sos.idaho.gov/TED/CampaignPortal/Landing.aspx

Step 2: Login to Campaign Finance as a Treasurer.

Enter the username and password you created an account with to login. If an account was
created for you, use your e-mail address and the password that you were emailed.

Login Don't have an account?

— trishashuresos@gmail.com

Forgot your password? LOGIN

Click the button below to start creating your
campaign portal account.

CREATE AN ACCOUNT

Fig. 1

Step 3: Select “Loans” from the left hand side.

LoD TIDAHO
i ecmeomEs

CAMPAIGN PORTAL

& Launchpad

#2 Contributions

B Expcnditurcs

Cash on Hand

Beg. Balance

Clrritial Casts Orr Hearady

S Loans

~—

$0.00

f=2 In-Kind

B credit card

4% Pledges

X 48 Hour Noticc

BS IND Expenditures

B submit Reports

B Data Upload

E sctup

& CLCC COMM +

PLUS Contributions

(CORREROITEnS. IN-KInS § 0ANS)

$800.00

MINUS Payments

(Expenditures, In-Kinds, Debt Payments)

$950.00

EQUALS Cashi on Hand

(Current Cash on [ iand for Period)

($150.00)

Debt

Beg. Debt Contributions Dy Type
cteritiod Dol

$0.00

PLUS Debt Incurred

(e F pAnS And Credit Card charses)

$0.00

MINUS Payments
(Credit Cara/Debt Payments)

$0.00

EQUALS Current Debl

(Current Debt Amount for Period)

$0.00

Top Spending Centributors

as0
100
3s0
a0
250
200
150
100

s0

o ,

Fig. 2

Step 4: Click on ‘New Loan’ on the top right corner.

IDAHIO

- W

Fig. 3


https://elect.sos.idaho.gov/TED/CampaignPortal/Landing.aspx

Step 5: Enter all of the information regarding the loan.

65

1/13/2019 et $400.00

This is a loan from a prewvious reporting period not in the system.

Person @ Company

Stefan & Sons

Fig. 4

Step 6: Select “Company” and choose a name option from the search filter. If you can't

find lender. Click on “Don't see your lender? Click here.”

Persor] @ Company

Stefan & Sons

Fig. 5

Step 7: Enter all of the necessary information for loan.

Person @  Company

Stefan & Sons
ADDRESS*
9389 Clark 5t.

CITY™® CTATE®

Boise 1o e

FIp%*

83705

Fig. 6




Step 8: Click ‘SUBMIT.’

O

The loan was saved.

Fig. 7

66
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Add a New Loan by Person

Step 1: Go to: https://elect.sos.idaho.gov/TED/CampaignPortal/Landing.aspx

Step 2: Login to Campaign Finance as a Treasurer.

Enter the username and password you created an account with to login. If an account was
created for you, use your e-mail address and the password that you were emailed.

Login Don't have an account?

Click the button below to start creating your
campaign portal account.

Forgot your password? LOGIN CREATE AN ACCOUNT

— trishashuresos@gmail.com

Fig. 1

Step 3: Select “Loans” from the left hand side.

O

Secretary of State's Office

CAMPAIGN PORTAL

Annual Report

& Launchpad
Cash on Hand Debt
#8 Contributions
Beg. Balance Beg. Debt Contributions By Type

B Expenditures ciritial Cash on Handy (rseial Deb

S 1oans * $0.00 $0.00

. PLUS Contributions PLUS Debt Incurred

A= In-Kind

eContirhitions. in-Kind<. f aans) eNews f nans and Credic Card Charges)
e ks $800.00 $0.00
& Pledges MINUS Payments MINUS Payments
(Expenditures, in Kinds, Debt Payments) (Credit Card/Debt Payrments)
¥ a8 mournates $950.00 $0.00
N = 2
& ELEC COMM +
EQUALS Cash on Hand EQUALS Current Dehr

ES 1D expenditures (Cerrearit Casdt o1 Haridd for Perivd) (CUr e it Debt Arsiounit for Period)

e ($150.00) $0.00
so0

B Uata Upload e
400

> Setup =59
200
250
200
150
100

s0
o | k£

Step 4: Click on ‘New Loan’ on the top right-hand corner.


https://elect.sos.idaho.gov/TED/CampaignPortal/Landing.aspx

Loans

BALANCE | REPOR LENDER ADDRESS
$100.00 Annual Report 111 DUNDEEN CIR BROOKLYN HTS, ID 44131

IOUNT TERES

ROBERT T HILL AN Al LOAN DATE AL IN
$100.00 03/03/2019 $0.00

e 7
Make Payment  Add Interest

No data to display

Fig. 3

Step 5: Enter all of the information regarding the loan.

LOAN DATE LOAN AMOUNT

2/12/2019 ke $200.00

This is a loan from a previous reporting period not in the system.

® Person Company

Tanner Shark

Fig. 4
Step 6: Select ‘Person’ and choose a name option from the search filter.

Step 7: Can't find lender? Click on “Don't see your lender? Click here”




69

® Person Company

Lender

aalaalD Select
MARCIA AGHAJANIAM | 111 LAUGHLIM LM, WESTLAKE, 1D 44145 Select
GAIL ALBER | 111 BURTON AVE, BRATENAHL, 1D 44108 select
JACKIE AMOS | 111 E OAKLAND RD, BAY VILLAGE, ID 44140 Select
DEMISE AUGUSTINE | 111 MILLARD DR, BAY VILLAGE, 1D 44140 Select
Page 1 of 57 (285 items) b

Fig. 5

Step 8: Enter all of the necessary information for the new lender.

New Back to search
TYPE*

® Person Company
FIRST MNAME* LAST MAME?*
Tanner Shark
ADDRESS*
10938 Tank Awve

CITY* STATE* Zip¥*
Tampa FL - 33607

Fig. 6



Step 9: Click ‘SUBMIT.’
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Tanner Shark
)
0 7/

Make Payment

Add Interest

The loan was saved.

EPORT

13
tl Report

Fig. 7
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Edit Loan Information

Step 1: Go to: https://elect.sos.idaho.gov/TED/CampaignPortal/Landing.aspx

Step 2: Login to Campaign Finance as a Treasurer.

Enter the username and password you created an account with to login. If an account was
created for you, use your e-mail address and the password that you were emailed.

Login Don't have an account?

Click the button below to start creating your
campaign portal account.

- trishashuresOs@gmail.com

T E—

Forgot your password? LOGIN CREATE AN ACCOUNT

Fig.1

Step 3: Select “Loans” from the left hand side.

CAMPAIGN PORTAL Annual Report "D

4 Launchpad
Cash on Hand Debt
RSB A=
I e continutans By Tyne
HR Expenditures (Iritial Cash o Hand) (litial Debt)
S ———— } $0.00 $0.00
I PLUS Contriburions PLUS Debr Incurred
Am3 In-Kind
S B R S RS A P e e R
& crear cara $800.00 $0.00
«& Pledzes MINUS Payments MINUS Payments
SN < L - AN -
e Hour eties $950.00 $0.00
& ELEC COmMM g |7
EQUALS Cash on Hand EQUALS Current Debt
e Expenamres e e e A T P A B A A R T
$£150.00 $£0.00 . .

=P ( )] P ——
B Data Upload =0
=2 setup 350

e

o

o
o B
Fig. 2

Step 4: Identify specific loan.

Stefan & Sons LOAN AMOUNT LOAN DATE TOTAL INTEREST BALANCE LOAN REPORT
Q ,. $400.00 01/13/2019 $0.00 $400.00 Annual Report

Make Payment  Add Interest

Fig. 3

Step 5: Click on the pencil icon next to the record you want to edit.


https://elect.sos.idaho.gov/TED/CampaignPortal/Landing.aspx
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Stefan & Sons
“d
Q 7 _

Make Payment  Add Interest

LOAN AMOUNT LOAM DATE
$400.00 01/13/2019

TOTAL INTEREST
$0.00

BALANCE

$400.00

Fig. 4

Step 6: Make the needed changes.

LOAN DATE

1/13/2019

LOAN AMOUNT

- $600.00

Fig. 5

Step 7: Click “SUBMIT”.

&

The loan was saved.

Fig. 6




Edit a Payment in Loans

Step 1: Go to: https://elect.sos.idaho.gov/TED/CampaignPortal/Landing.aspx

Step 2: Login to Campaign Fortal as a Treasurer.

Enter the username and password you created an account with to login. If an account was
created for you, use your e-mail address and the password that you were emailed.

Login Don't have an account?

Click the button below to start creating your
campaign portal account.

Forgot your password? LOGIN CREATE AN ACCOUNT

- trishashuresOs@gmail.com

Fig. 1

Step 3: Select “Loans” from the left hand side.

Secretary of State's Ofice

CAMPAIGN PORTAL

& Launchpad

Cash on Hand Debt
# Contributions
Beg. Balance Beg. Debt Contributions By Type
X Expcnditurcs (lrriticl Casfs orr Harid} Cliriticl Deilrt)
—_ * $0.00 $0.00
- PLUS Contributions PLUS Debt Incurred
A= 1n-Kina
(Contirbutions. In-Kinds, Loans) (New Loans and Credit Card Charges?
B3 credit Card $800.00 $0.00
+& Plcdges MINUS Payrments MINUS Payimnernits
Expenditures, (n-Kinds., Debt Payments) (Credis CardsDebt Pavments)
e $950.00 $0.00
-
& Firc cOnam +
EQUALS Cash on Hand EQUALS Current Debt
B IND Expenditures fCurrent cash on Hand for Period) (Current Debt Amount for Feriod)
et ($150.00) $0.00

s00
BS Dala Upload e
400
=2 serip =50
200
250
2uu
150
100
so
o
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Fig. 2

Step 4: Identify specific payment.


https://elect.sos.idaho.gov/TED/CampaignPortal/Landing.aspx
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Biggle Bank LOAN AMOUNT LOAN DATE
o s $300.00 02/25/2019
Make Payment  Add Interest
Transaction Type Transaction Report
0 ,. Payment Annual Report
Q 7/
, Interest Annual Report

TOTAL INTEREST BALANCE LOAN REPORT

$5.50 $205.50 Annual Report

Transaction Date
03/01/2019

03/01/2019

Fig. 3

Step 5: Click on the pencil icon next to the record you want to edit.

Transaction Type
0 ,‘ Payment
* ,’ Interast
1

Transaction Report
Annual Report

Annual Report

Fig. 4

Step 6: Make the necessary changes.

Loan Information
LENDER
Biggle Bank

LEMDER ADDRESS
8329 Gold Road Boise ID 83704

LOAN DATE LOAN AMOUNT

02/25/2019 $300.00

Interest Details
DATE* INTEREST

3/1/2019 b $10.00

REMAINING BALANCE

$211.00

Fig. 5
Step 7: Click “SUBMIT”.
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The loan payment was successfully processed! Click Here to view.

Fig. 6

Biggle Bank
Qo 7

Make Payment

LOAN AMOUNT

$300.00

Add Interest

LOAN DATE

02/25/2019

TOTAL INTEREST
$10.00

BALANCE

$210.00

Fig. 7
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Deleting a Loan Payment

Step 1: Go to: https://elect.sos.idaho.gov/TED/CampaignPortal/Landing.aspx

Step 2: Login to Campaign Finance as a Treasurer.

Enter the username and password you created an account with to login. If an account was
created for you, use your e-mail address and the password that you were emailed.

Login Don't have an account?
& | tishashiresosesrnail com Click th‘e button below to start creating your
campaign portal account.
Fig. 1

Step 3: Select ‘Loans’ from the left hand side.

= i
.L St

CAMPAIGN PORTAL

Annual Report

& Launchpad

S Loans *

£=3 In-Kind

BES credit Card

<% Pledges

X 48 Hour Notice

& ELEC COMM +
B8 IND Expenditures
BS Submit Reports

B Data Upload

x5 Setup

PLUS Contributions

(Contirbutions, In-Kinds, Loans)

$6,000.00

MINUS Payments

(Expenditures, In-Kinds, Debt Payments)

$1,050.00

EQUALS Cash on Hand

(Current Cash on Hand for Period)

$4,950.00

«

PLUS Debt Incurred

eVew Loans and Credit Card Charges)

$5,210.00

MINUS Payments
(Credit Card/Debt Payrments)

$100.00

EQUALS Current Debt

(Current Debt Amount for Period)

$5,110.00

Cash on Hand Debt
#% Contributions
B Halahce Beg. Debt Contributions By Type
R Expenditures tinitial Cash on Hand) ttnitial Debt)
$0.00 $0.00

<@

Top Spending Confributors

Fig. 2

Step 4: View all Loans.


https://elect.sos.idaho.gov/TED/CampaignPortal/Landing.aspx
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Loans NEWLOSN | [@) | I7eMs per ol
ROBERT T HILL LOAN AMOUN LOAN DAT TOTAL INTERES BALANCE LOAN REPOR LENDER ADDRESS
Q ,' $100.00 03/03/2019 $0.00 $100.00 Annual Report 111 DUNDEEN CIR BROOKLYN HTS, ID 44131
Make Poyment  Add Interest
ransaction Type ransaction Repert ansaction Date ansaction Amount

No data to display
Tanner Shark OAN AMOUNT LOAN-DATE TOTAL INTER BALANC OAN NDEF
0 ,. $200.00 02/12/2019 $0.00 $200.00 Annual Report 10938 Tank Ave Tampa, FL 33607
Make Payment  Add Interest

sct t
No data to display
Fig. 3

Step 5: Click on the red “ X ” for the loan you wish to delete.

Biggle Bank LOAN AMOUNT LOAN DATE TOTAL INTEREST ~ BALANCE
$300.00 02/25/2019 $10.00 $210.00 Annual Report
0 7

LOAN REPORT

Make Payment  Add Interest

Transaction Type Transaction Report Transaction Date
Q “ Payment Annual Report 03/01/2019
0 f Interast Annual Report 03/01/2019

Fig. 4

Step 6: Pop-up confirming Deletion of loan transaction.

Delete Loan Transaction

Are you sure you want to delete this transaction?

NO YES

Fig 5.

Step 7: Click the “Yes’ button. Loan payment deleted.
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Deleting a Loan

Step 1: Go to: https://elect.sos.idaho.gov/TED/CampaignPortal/Landing.aspx

Step 2: Login to Campaign Finance as a treasurer.

Enter the username and password you created an account with to login. If an account was
created for you, use your e-mail address and the password that yvou were emailed.

Login

-

trishashureSOs@gmail.com

Forgot your password? LOGIMN

Fig. 1

Step 3: Select ‘Loans’ from the left hand side.

& Launchpad

Cash on Hand

#8 Contributions
Beg. Balance
E Expendilures

P m——

]
=

et

S Loans

PLUS Contriburions

A= 0 ki

Eir s rtitor s, fermtis e, L)
$6,000.00

MINUS Payrments

(EXPOrOtUres. I KIndS. DobE 173y rRonts)

$1,050.00

EQUALS Cash on Hand

(et Castr o HanS for B o)

$4,950.00

= Credil Card
o Pledpes
X as Hour motice

-
+

& ELEC COMM
== 1nD Exponditures
B submir Repores

BY mata Upload

=T sorup

wan

e

(Croor Cardsiebe 1aymonts)

P

Don't have an account?

Click the button below to start creating your
campaign portal account.

CREATE AN ACCOUNT

Debt

Beg. Debl
Crrmirimt )

$0.00

PLUS Debr Incurred

Ecrmrrs wered v eedit Corad s srees)

$5,210.00

MINUS Payrments

$100.00

EQUALS Current Debt
e Debt A ount o Peried)

$5,110.00

et o

o [ N

Fig. 2

Step 4: View all Loans.

TOTAL INTEREST

Loans
ROBERT T HILL LOAN AMOUNT LOAN DATE
o - $100.00 03/03/2019 $0.00
Make Payment  Add Interest
action Type ransaction Report

Fars et Sha OAN AMOUNT LOAN DATE ToTAL
o - $200.00 02/12/2019 $0.00
Make Payment  Add Interest

Transaction Typ Transaction Report

Newtoan | [ | 1EMS per ral

LOAN REPORT
Annual Report

LENDER
111 DUNDEEN CIR BROOKLYN HTS, ID 441311

ADDRESS

$100.00

Transaction Date Transaction Amount

NTEREST B cE LOAN REPORT ENDER ADDRESS
$200.00 Annual Report 10938 Tank Ave Tampa, FL 33607
Transaction Date + o

No data Lo display

Fig. 3


https://elect.sos.idaho.gov/TED/CampaignPortal/Landing.aspx

Step 5: Click the red “X” next to the loan.
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Stefan & Sons LOAN AMOUNT LOAN DATE TOTALINTEREST ~ BALANCE
0 ‘ $600.00 01/13/2019 $0.00 $600.00

Make Payment  Add Interest

LOAN REPORT

Annual Report

Fig. 4

Step 6: Confirm deletion of loan.

Delete Loan

Are you sure you want to delete this loan?

Fig. 5

Step 7: Click the ‘Yes’ button. Loan deleted.
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Download an Excel File in Loans

Step 1: Go to: https://elect.sos.idaho.gov/TED/CampaignPortal/Landing.aspx

Step 2: Login to Campaign Portal as a Treasurer.

Enter the username and password you created an account with to login. If an account was
created for you, use your e-mail address and the password that you were emailed.

Login Don't have an account?

A trishashuresOs@gmail.com

F ]

Forgot your password? LOGIN CREATE AN ACCOUNT

Click the button below to start creating your
campaign portal account.

Fig. 1

Step 3: Select “Loans” from the left hand side.
o

Secretany of Stote's Office

CAMPAIGN PORTAL

& Launchpad

Cash on Hand Debt
BB Contribnions
Beg. Balance Beg. Debt Contributions By Type
& Cxpenditures Cmirral Cash o HAnd crrirtal e
e — = I $0.00 $0.00
= PLUS Contributions PLUS Dcbt Incurrad
F=3 1n-kind
(Contirbutions, In Kinds, Loans} eNew Loans and Credit Cord Charges)
B credit card $6,000.00 $5,210.00
+& Pledges MINUS Poayrmieni= MINUS Poayire
Exppes it es, Iri-iiticts, Dell Payrrerits) (Cr et CarclrDelrt Pa o
X 43 Hour Notice
$1,050.00 $100.00
& ELEC comm -
EQUALS Cash on Hand EQUALS Current Debt
B 1ND Exponditurcs (Current Cash on Hand for Perad) fCUrrent LIShE Amount for Serod)
$4,950.00 $5,110.00

B Submit Reports Top Spending Contributors

2000
BS Dala Upload 2500
roon
g Setup
.
-~
P
roan
coo
“ [ N —

Fig. 2

Step 4: Click the EXCEL icon on the top right.

CAMPAIGN PORTAL | Annual Report "D HOME | ELECTIONS | USER GUIDES | LOGOUT | [] pevron packarp
# Launchpad Loans

# Contributions

T ROBERT T HILL LOAN AMOUNT LOAN DATE TOTALINTEREST  BALANCE LOAN REPORI LENDER ADDRESS

o s $100.00 03/03/2019 $0.00 $100.00 Annual Report 111 DUNDEEN CIR BROOKLYN HTS, ID 44131
$ Loans

Make Payment  Add Interest
f*h In-Kind

tior Transa action Dat b our
5 Credit Card
Na data to display

& Pledges

X 48 Hour Notice

Fig. 3


https://elect.sos.idaho.gov/TED/CampaignPortal/Landing.aspx
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Step 5: Check Downloaded Document, confirm matches Loan Launchpad data.

B |oans Loans_10-28..xls

A

il Lender Name Lender Address | = |City - |State |~ |Zip Code |+ |Loan Date
W4 ROBERT THILL 111 DUNDEEN CIR BROOKLYN HTS 1D 44131 03/03/2019
BN Tanner Shark 10938 Tank Ave Tampa FL 33607 02/12/2019
8 Biggle Bank 8329 Gold Road Boise 1D 83704 02/25/2019
Stefan & Sons 9389 Clark St. Boise ID 83705 01/13/2019
B Politica Loans 2938 Diplomacy Street Tampa 1D 33606 12/10/2018
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Pledges

Step 1: Go to: https://elect.sos.idaho.gov/TED/CampaignPortal/Landing.aspx

Step 2: Login to Campaign Finance as a Treasurer.

Enter the username and password you created an account with to login. If an account was
created for you, use your e-mail address and the password that you were emailed.

Login Don't have an account?
= IrishashuresOsE@Ermail.com Click th‘e button below to start creating your
campaign portal account.
T

Fig. 1

Step 3: Click on ‘Pledges’ on the left-hand side.

CAMPAIGN PORTAL .

- Launchpad

:

== Contributions
HEN Expenditures e
S Loans
= PL
B=3 In-Kind

(Contir
B= cCredit Card <F
+ Pledges n

rExpreryalitess

3

E 42 Howur MNotice

B submit Reports

A ECQU

B contributors (Cerrrertt

o

By Data Upload
- Oath of Office
T Setup

Fig. 2

CAMPAIGN PORTAL

# Launchpad

Pledges

There are no Pledges for the selected reporting period: Annual Report


https://elect.sos.idaho.gov/TED/CampaignPortal/Landing.aspx
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Step 5: Add the pledge information and select contributor from the list. For a new
contributor click on ‘Don’t see your contributor?’

CAMPAIGN PORTAL

# Launchpad Add Pledge

% Contributions

KX Expenditures s, e L T
ELECTION YEAR* ELECTION TYPE*
$ Loans | ¥ Primary General
4 In-Kind PLEDGE DATE* PLEDGE AMOUNT*
- 50.00

Credit Card
Pledges

et % ®  Person Company

X 48 Hour Notice

B Submit Reports p

Contributor
B Contributors P PRy Select
B Data Upload MARCIA AGHAJANIAN | 111 LAUGHLIN LN, WESTLAKE, ID 44145 Select
¥ — GAIL ALBER | 111 BURTON AVE. BRATENAHL ID 44108 Select

ath of Office

JACKIE AMOS | 111 E QAKLAND RD, BAY VILLAGE, 1D 44140 Select
£ Setup

DENISE AUGUSTINE | 111 MILLARD DR, BAY VILLAGE. |D 44140 Select

3

Don't see your contributor? Click here

L] SUBMIT

Fig. 4
Step 6: To add a new contributor click which applies: ‘Person’ or ‘Company,” complete

the information and click on ‘SUBMIT.’

ELECTIO EAR ELECTION TYPE®
-~ Primmar: General
PLEDGE DATE™ PLEDGE ARMOUNTS
- S0.00
MNeww Back to search
TYPE™
- Person Com pany
FIRST MNARMES LAST MNANE
ADDRESS™
CITY* STATE®™ 7l | el
=] ~

- sSuUuUBMIT

Fig. 5
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Step 7: You will see a pop up saying ‘Your Pledge Was Added.’

Step 8: Go back to the Pledge tab on the left-hand side and verify pledge was added.

A Launchpad

Pledges MD PLEDGESFILE ~ NEW PLEDGE | NEW UNITEMIZED PLEDGE [} | ITEMSPER PAGE~ = RECORDS LIMIT ~
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Credit Card

Step 1: Go to: https://elect.sos.idaho.gov/TED/CampaignPortal/Landing.aspx

Step 2: Login to Campaign Finance as a Treasurer.

Enter the usermname and password you created an account with to login. If an account was
created for you, use your e-mail address and the password that yvou were emailed.

Login Don't have an account?
= trishashuresos@gmail.corm Click th‘e button below to start creating your
campaign portal account.
£ ]

Fig.1

Step 3: Select ‘Credit Card’ from the left hand side.

Secretary of State's Office
camEAIGN PORTAL

M Launchpad Credit Card Debt

¥ Contributions
HEE Expenditures
s Loans

o B B ot i T |

B Credit Card
- Pledges

E 48 Howur RNotice
B Submit Reports
ER contributors -
B Data upload
S Oath of Office

BED Setup

Fig. 2
Step 4: Click on ‘New Credit Card’ on the right-hand side.

CAMPAIGN PORTAL HOME | ELECTIONS | USER GUIDES | LOGOUT | (3] TRISHA SHURE

A Launchpad Credit Card Debt NEV/ CREDITCARD' | [  ITEMS PER PAGE ™

# Contributions
3 Expenditures There are no credit cards setup for the campaign.
$ Loans

% In-kind

5 Credit card

Fig. 3


https://elect.sos.idaho.gov/TED/CampaignPortal/Landing.aspx
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Step 5: Select ‘Person’ or ‘Company’ and select the Creditor from the list. If the
Creditor name is not in the list click on ‘Don’t see your creditor?’ and click ‘SUBMIT.’

Add Credit Card

Credit Card Company

Person @ Company

T >}

ABC Company | 1234 Somewhere, There. ID 83702

Aimee 8 Co | 765 Raspberry Ave, Idaho Falls, ID 83402
Aimee Bank | 9389 Clark St. Boise, ID 83705 Select

Aimee Mart | 8398 Scaler Road, Boise, ID 83705 Select

»

Don't see your creditor? Click here

. (B
Fig. 4
Step 6: If adding a new Credit Card Company or Person you will fill out the information
and click ‘SUBMIT.’

Credit Card Company
MNew Back to search
TYPE*

®  Person Company
FIRST NAME* LAST NAME®
ADDRESS*

TY* STATE* ZIp*

1> Co
Fig. 5

Step 7: You will then choose what your transaction is: Make Payment (go to Step 13,
Add Expenditure (go to Step 8) or Add Interest/Fee (go to Step 16)
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Credit Card Debt

NEW CREDIT CARD | [} | ITEMS PER PAGE =

Fake Name [x Y 4 DE
$0.00

Make Payment  Add Expenditure  Add Interest/Fee

INING B REDITOR INFORMATION

$0.0¢ Fake Address Fake City, ID 83725

Credit Card ltems  Credit Card Payments

No data to display

Fig. 6

Step 8: To add an expenditure click on ‘Add Expenditure.’

Credit Card Debt

NEW CREDIT CARD ITEMS PER PAGE

Fake Name [

Make Payment  Add Expenditure Add Interest/Fee

EBT AMOUN REMAINING BALANCE REDITOR INFORMATION
$0.00 $0.00 Fake Address Fake City, ID 83725

Credit Card ltems ~ Credit Card Payments

Ne data to display

Fig. 7

Step 9: To add the Person or Company click on ‘Don’t see your recipient?’ and then
click ‘NEXT.’

Add Credit Card Item

Credit Information
CREDITOR

Fake Name

CREDITOR ADDRESS

Fake Address Fake City ID 83725

EXPENDITURE DATE*® EXPENDITURE AMOUNT*
12/2/2019 - $10.050.98
This item is from a previous reporting period not in the system.

Person | @ Company

“Fake Bank”

Recipient

No recipient found - use link below to add

Don't see your recipient? Click here

NEXT >

Fig. 8

Step 10: Fill out the information then click ‘Next.’



Add Credit Card Item

Fig. 9

Credit Information

CRED

Fake Name

OR

CREDITOR ADDRESS

Fake Address Fake City ID 83725

EXPENDITURE EXP

NDITURE AMOUNT*

12/2/2019 B $10.050.98

This item is from a previous reporting period not in the system.

New
TYPE*

Person @ Company

Fake Bank
ADDRESS*
Fake Address
cITy* STATE*

Fake City D -

Step 11: Click on the appropriate ‘Purpose’ then click ‘SUBMIT.’

Add Credit Card Item

PURPOSE*
A - All Travel Expenses (Airfare, Fuel, Lodging & Mileage)
B - Broadcast Advertising (Radio, TV, Internet & Telephone)
C - Contributions to Candidates & PAC's
D - Donations & Gifts
E - Event Expenses
F - Food & Refreshments
G - General Operational Expenses
| - Interest Accrued and Finance Charges
L - Literature, Brochures, Printing
M - Management Services
M - Newspaper & Other Periodical Advertising
QO - Qther Advertising (Yard Signs, Buttons, etc,)
P - Postage
S - Surveys and Polls
T - Tickets (Events)
U - Utilities

W - Wages, Salaries, Benefits and Bonuses
WV Dntitinn Circdatone

= PREVIOUS e e

Back to search

88

Fig. 10

Step 12: A pop up will say ‘the debt item was added.’
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Step 13: To make a payment click on Credit Card tab on the left-hand side and then
click ‘Make a Payment.’

CAMPAIGN PORTAL HOME | ELECTIONS | USERGUIDES | LOGOUT | [B] TRISHA SHURE

A& Launchpad Credit Card Debt NEW CREDIT CARD | [R) | ITEMS PER PAGE ™

& Contributions
Fake Name e 7 ) i N L ITOR INFORMATIC

BB Expenditures §10,500.00 $10,500.00 Fake Address Fake City, ID 83725
Make Payment Add Expenditure  Add Interest/Fee

$ Loan:

= Credit Ca dit

i In

B credit card
o / L] $10.500.00

& Pl

Fig. 11

Step 14: Fill in payment information then click ‘Submit.’

Add Debt Payment

Credit Information

CREDITOR
Fake Name
CREDITOR ADDRESS

Fake Address Fake City ID 83725

DEBT AMOUNT REMAINING BALANCE

$10,500.00 $10,500.00

Payment Information

PAYMENT DATE* PAYMENT AMOUNT*

12/17/2019 hod 51,0000

Fig. 12
Step 15: A pop up will say ‘the debt payment was added.’

Step 16: To add interest click on the Credit Card tab on the left-hand side and then
click ‘Add Interest/Fee.’

CAMPAIGN PORTAL | v > |

@ Launchpad Credit Card Debt
¥ Contributions
Fake NMame Q ,‘
HEN Expenditures
Make Payment Add Expenditure Add ITnterest/Fee
S Loans
Credit Card Items Credit Card Payments

f=3 In-Kind

WP

o ” Iterm
g " Item

B3 credit Card
+F Pledges

K 48 Hour MNotice

Fig. 13
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Step 17: Add the interest/fee information and click ‘SUBMIT.’.

Add Debt Interest

Credit Information

Fake Name

Fake Address Fake City ID 83725

Interest/Fee Information

ATE® TEM TYPE* AMOUNT*

12/17/2019 kS ®  Interest Fee $25.00|

Fig. 14

Step 18: A pop up will say ‘the debt fee was added.’

Step 19: To view credit card expenditures and payments click on the appropriate view
on the main page of Credit Card.

# Launchpad Credit Card Debt NEW CREDIT CARD | [} | ITEMS PER PAGE -
## Contributions

Fake Name 0 7

KB Expenditures $10,625.00 $9,625.00 Fake Address Fake City, ID 83725

222019 $10,500.00
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How to Submit Reports

Step 1: Go to: https://elect.sos.idaho.gov/TED/CampaignPortal/Landing.aspx

Step 2: Login to Campaign Finance as a Treasurer.

Enter the username and password you created an account with to login. If an account was
created for you, use your e-mail address and the password that you were emailed.

Login Don't have an account?

Click the button below to start creating your
campaign portal account.

— trishashuresos@gmail.com

K mommennd

Forgot your password? LOGIN CREATE AN ACCOUNT

Fig. 1

Step 3: Select ‘Submit Reports’ from the left hand side.

CAMPAIGN PORTAL

% Launchpad
¥ Contributions
N Expenditures
S Loans
A= In-Kind
B Credit Card
& Pledges
(Expper
X 48 Hour Notice
B Submit Reports
B Contributors fCu
B Data Upload
A Oath of Office
0L Setup

Fig. 2

Step 4: All the categories (contributions, expenditures, loans, credit cards, debt and
pledged contributions) must be in compliance before Tenex will allow you to submit a


https://elect.sos.idaho.gov/TED/CampaignPortal/Landing.aspx
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report. You will receive a warning if there is an item to be reconciled and the ‘Submit’
button on the bottom will be missing until the correction is made.

Annual Report - Current

One or more contributors are over the contribution limit. Click here to correct.
[ ]
Fig. 3

Step 5: When all the categories are in compliance you will see a ‘Submit’ button on the
bottom. Confirm you want to submit the report. You will then receive a confirmation
that the form was successfully submitted.

Annual Report - 12/18/2019

Your form was successfully submitted on December 18, 2019!

Contributions ($2.928.00)
Expenditures ($12.025.00)
Loans, Credit Cards, and Debt ($9.625.00)

Pledged Contributions ($50.00)

== IS
Fig. 4

Step 6: To Amend a report click on ‘Amend’ on the bottom,

Amend Report

Are you sure you want to amend this report Annual Report - 12/18/20197

MNO

YES

Fig. 5
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Step 7: Go back in to the category listed on the left hand side of the launchpad and
make the necessary amended corrections.

Step 8. Go back in to ‘Submit Reports’ on the left hand side of the launchpad. Click on
‘Submit Report’ on the bottom and then confirm you want to submit. You will then
receive a confirmation that the report was submitted.

Pledged Contributions ($50.00)

SUBMIT REPORT

Fig. 6

Print Report PDF

Step 1: To view and retain a copy of the report for your records you can click on the pdf
icon at the bottom.

Annual Report - 12/23/2019

Your form was successfully submitted on December 23. 20139!

Contributions ($2.114.00)

Expenditures ($12.025.00)

Loans, Credit Cards, and Debt (32.625.00)

Pledged Contributions ($50.00)

=== I

Fig. 1
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